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■9 

Memorandum 


UNITED STATES 


,'ERNMENT 


TO 


/^ROM 


Mr. Conrad 
Attention: 


T* J« J6! 


ALL INFORMATION CONTAINED 

HERE IN IS UNCLASSIFIED 

DATE 03-16-2011 BY 60324 uc baw/sab/cls 


DATE: April 2. ; 1973 


•s 

Mr. Felt 

Mr. Baker 

Mr. Callahan _ 
Mr. Cleveland . 

Mr. Conrad 

Mr. Gebhardt — 
Mr. Jenkins — 


Mr. Herndon 



l 


, K 


L> ' 


( cl : 


)l 



subject^ CRYPTOGRAPHIC MATERIAL AT 

EMERGENCY RELOCATION CENTER 


Reference is made to the memorandum captioned "War Plans - 
Cryptographic Material for Emergency Relocation Center" from 
Mr. C. F. Downing to Mr. Parsons dated February 3, 1955. This 


Mr. Marshall — 
Mr. Miller, E.S. 

Mr. Soyars 

Mr. Thompson _ 

Walters 

Room — 

Kinley 

Mr. Armstrong _ 

Mr. Bowers 

Mr. Herington _ 
Ms. Herwig — 

Mr. Mintz 

Mrs. Neenan — 


memorandum recommen ded that a complete inventory of all cipher 
pads stored aij j)e submitted to the Bureau, Attention: FBI 


b7E 



Laboratory, April 1, 1955, and once every two years thereafter. 

I am submitting herewith two copies of the complete invento 
of all cipher pads stored at the Emergency Relocation Center 
of this date. 

A tickler has been made in order that an inventory may be sub? 
mitted April 1, 1975. i 

ACTION: 

The enclosed inventory should be forwarded to the Cryptanalysis - 
Translation Section of the FBI Laboratory. 

IK* 


& 


V 


Enclosure 


Jjv/ 5 ) LCB:cmm 
« (3) 
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ALL INFORMATION CONTAINED 
/HEREIN IS UNCLASSIFIED 
DATE 03-16-2011 BY 60324 uc bau/sab/cls 





r~ 


-) 


1 - Mr. T. J. Smith 
1 - Mr . R . H . Horner 



BY LIAISON 



Date: 

To: 


From: 

Subject: 


May 16, 1973 

Chief, Security Branch 
Office of Emergency Preparedness 
Room 112, Winder Building 
Washington, D. C. 


/• /; r-. 

i b 

v O t r 

S* * / if 


William D. Ruekelshaus , Acting Director 


PASSES FOR CADRE PERSONNEL 


~ i t 



i 


# f 



/ 


It is requested that passes be issued for the following cadre 
personnel of this Bureau: 


Mr. Harold N. Bassett 
Mr. William A. Branigan 
Missl 

Mr. 

Mr. Richard J. Gallagher 
Mr. Bell P. Herndon 

Mr. Donald E. Moore 

Miss 

Mr. 

Mr. Robert L. Shackelford 
Mr. 


b6 

b7C 


Mr. Felt 

Mr. Baker 

Mr. Callahan 

Mr. Cleveland 

Mr. Conrad 

Mr. Gebhardt 

Mr. Jenkins 

Mr. Marshall 

Mr. Miller, E.S. __ 

Mr. Soyars 

Mr. Thompson 

Mr. Walters 

Tele. Room 

Mr. Baise 

Mr. Barnes 

Mr. Bowers 

Mr. Herington 

Mr. Conmy _ 

Mr. Mintz 

Mr. Eardley 

Mrs. Hogan 


Three photographs and completed "Pass Information" and "Cadre 
Data" forms are attached. ncn.\Q Z , . . . 

1 ?S/r - - t 


Please delete the names of Mr.| Jnd Miss 

jfrom the list of cadre personnel fur nished by letter of March 22, 


1973 , and replace them with the'hames of-M^. 

Mrs. I L * ~ W’ 


and 


Enclosures (55) 



>»um 
r < tr f cr? 


" r 1 ■ 

Wfflf v? 1973 


j y z 


SEE NOTE PAGE 2 

PWS. KPO. UNIT 



Chief, Security Branch 

Office of Emergency Preparedness 


NOTE: 


Special pass is required for access to OEP classified relocation 
site . Personnel listed are members of Executive Team Bravo , who will 
relocate to that site in event of national emergency , not presently in 
possession of OEP identification passes . 


OPTIONAL FORM NO. 10 5010- 

MAYjr?62 SDttlON 
£*}TCEN. REG. KO. 27 

UNITED STATES GOVERNME 

Memorandum 


UNITED STATES GOVERNMENT 


ALL INFORMATION CONTAINED v 

HEREIN IS UNCLASSIFIED 

DATE 03-16-2011 BY 60324 uc taw/sab/cls 

Mr. FelJ 


j \y 

F W 


SUBJECT: 


Fisher 




DATE: 5/24/73 


3UBLANS / -y^EME RGEN CY COMMUNICATIO NS. 
FACILITIES AT I " “ I 


By memo from Mr| |to Mr. J enkins deter) 1 2/14/7 2, Mrs. h< 

it was recommenced and approved that six | typists 'and be 

stenographers be made available for training to perform emergency b 7 
communication functions and that these employees supplement b 7 

communications personnel. Files and Communications Division, in 
conducting the monthly practice exercises using the Interagency 
Communications System (I.CS) and Bureau communications facilities . 

The following personnel received this training and have participated 
in communications practice exercises during January, February, 

March, and April, of this year: 

Name Title Grade 



Title 

Grade 

Clerk-Diet. Machine 

Transcriber 

GS-4 

Clerk-Diet. Machine 

Transcriber 

GS-4 

Clerk-Typist 


GS-3 

Clerk-Typist 


GS-3 

Clerk-Stenographer 


GS-4 

File Clerk 


GS-4 


During the January and February exercises, these employees 
assisted Communications Section personnel in these operations and 
demonstrated high proficiency in performance of these duties. During 
March and April exercises , they performed these duties under the 
direct supervision and guidance of Communications Management Specialist 
| Iw ithbut assistance of Onmnmni nati nn s Section personne l 

| ~was assisted by Radio Maintenance Technician 

Prior to. the April exercise, Mr. was afforded specialized b6 

training in the ICS communications center supervisor duties at the b / c 

Federal Agency Communications Section School operated by ICS in 
Washington, D. C. Communications Section personnel did^j^tH^^tpyga^ate 

mi / / , y /~^ p' 

1 - Mr. Jenkins (sent direct) - /L — /y/j: 7 JUN^' 1973 

1 - Mr. Feeney (sent d irect) ; ~ 

1 - Personnel files ofl 


r jiiCF : ska 


Enclosures '1 3 

^ iftw L- 


com: 

CONTINUED - OVER^ 





;% • w- 




Memorandum to Mr. Marshall 
Re: Buplans - Em ergency Communications 

Facilities at| | 


in the latter two exercises due to a heavy volume of work at FBIHQ 
occasioned by the Wounded Knee and Watergate specials requiring 
the services of all our available personnel. 

Based upon accuracy and work volume reports returned to 
us by the ICS Control Group, which supervises these monthly exercises, 
we are aware of the high degree of accuracy all of the above pe rsonnel 
achieved which reflects high credit on the Bureau. Since these P | 

I l employees , who have performed these functions, are normally 

assigned to clerk-typist and stenographic duties and the fact that b 
these communications functions are not a part of their normal duties 
and which required the assimilation of considerable detailed pro- 
cedures, it is felt they are fully deserving of letters of commendation 
for their efforts. 


RECOMMENDATION : 


That the above-named employees including | | and 

be furnished individual letters of commendation for their excellent 
services performed during, the communications exercises in which they 
participated during, the months, of January through April, 1973. 



Appropriate letters attached foJ 





-2 



ALL INFORMATION CONTAINED 

HEREIN IS UNCLASSIFIED 

DATE 03-16-2011 BY 60324 uc baw/sab/cls 


Assistant Attorney General 
for Administration 

Acting Director, FBI , 

Op y £ l) J . f: 


June 29, 1973 


07 7 ~nJ 7 . !- 7 /■ - f uz -- ‘/ 1 - Mr. R. H. Horner 

— WTAL records protection status report 


Attached are two copies each of General Services Administration 
Vital Records Protection Status Report forms 2034 and 2035 relative to 
our vital records. 

Mr. | | of your office asked that these forms be 

referred to him as he will coordinate the forms for all segments of the 
Department of Justice. 


Enclosures (4) 
RHHtglw <Cj 

(A\ (S 


NOTE: 


Reports regarding readiness and safeguarding of emergency 
records is submitted annually to General Services by Assistant Attorney 
General for Administration of the Department. Information relating to 
FBI records maintained at relocation site, described in gen eral terms, 
has been updated and is being submitted as requested by Mr| 
l of the Department. 


ass* 


Mr. Felt 

Mr. Baker ^ 

Mr. Callahan — 

Mr. Cleveland 

Mr. Conrad 

Mr. Gebhaidt 

Mr. Jenkins 

Mr. Marshall 

Mr. Miller, E.S. . 

Mr.^Soyars 

Mr** Thompson 

Mr. Walters. JjS 
Tele. Room 

Mr. Baise 

Mr. Barnes 

Mr. Bowers 

Mr. Herington 

Mr. Conmy 

Mr. Mintz 

Mr. Eardley 

Mrs. Hogan 


JUH 2 9 13?3 
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GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE 

VITAL RECORDS PROTECTION STATUS REPORT 

(PART I - EMERGENCY OPERATING RECORDS) 


pOGRAM STATUS AS OF (Month, day, yeaif 

June 29, 1973 


INSTRUCTIONS 

Please submit this report in duplicate to the address shown below. This report shall be prepared for bureau level or above and shall 
incorporate subordinate unit program reports before being submitted to GSA. Use plain bond paper to complete any report items. 


TO 


General Services Administration 
National Archives and Records Service 
Center Operations Division 
Washington, D. C. 20408 


ALL INFORMATION CONTAINED 

HEREIN 13 UNCLASSIFIED 

DATE 03-16-2011 BY 60324 uc baw/sah/cls 


2. DEPARTMENT OR AGENCY 


Department of Justice 


3. BUREAU OR SERVICE 

Federal Bureau of Investigation 


4. REPORT COVERS 
□ a. TOTAL ORGANIZATION 


□ b. OTHER (Specify) 


5. ADDRESS OF REPORTING OFFICE (Number, street , city , State and code) 

9th and Pennsylvania Avenue , Northwest, Washington, D. C. 


20535 


OBJECTIVES 

CHECK ONE 

COMPLETE 

INCOMPLETE 

a. PLANS FOR PRESERVING EMERGENCY OPERATING RECORDS 

X 


b. EMERGENCY ORGANIZATIONAL AND MANNING RECORDS (READINESS) PRELOCATED 

X 


C. EMERGENCY SUBSTANTIVE AND PROCEDURAL RECORDS (OPERATING) PRELOCATED 

X 


d, RECORDS NOT PRELOCAT£D MARKED FOR EMERGENCY MOVEMENT 

X 


e. EQUIPMENT NEEDED FOR USE OF PRELOCATED RECORDS PROVIDED 

X 


7. STATUS OF RECORDS OF MAJOR 
PARTICIPATING UNITS 

COMPLETE NO. 

INCOMPLETE NO. 

8. PERCENT OF OVERALL PROGRAM COM- 
PLETED AND MAINTAINED CURRENT 

PERCENT 

' 100?n 

9. MAJOR LOCATION(S) OF PROJECTED RECORDS 

(YES OR NO) - 

SIS. 0 ' *»»«■»■» ■ 

SPACE 

PROTECTED" 

IN. OR ACCESSIBLE 
TO. EMERGENCY 
OPERATING FACILITY 

RECORDS 
IN USABLE 
FORM 

RECORDS 

COMPLETE 

FBI Classified Relocation Site 

Yes 

Yes 

Yes 

Yes 






• “ ' 




* 

- 





w 

• 


- 


■ 


• 

- 





ANNUALLY 


fx~{ b * sem'i ANNUALLY O OTHER (Specify) 


1 *• GIVE REASON ( S) FOR UNCOMPLETED PROGRAM ACTIONS FOR EACH ITEM 
INCOMPLETE. 


%TCL0S1I® 


j 

* REPORTS CONTROL SYMBOL GS-36 

S 


12. LIST DEFINITIVE CORRECTIVE ACTIONS TO BE TAKEN THIS FISCAL 
YEAR AND INTERIM STOPGAP MEASURES FOR .EACH ITEM INCOMPLETE. 


CL~ J7Zr/-5S'~>j 


GSA nov R 69 2034 





























ASCRIPTION OF RECORDS AT LOCATION^ 


RECORDING MEDIUM I 
micro film y punch- can 
b • 


(Paper, 
as, etc.) 


Fingerprint records (limited number) 

Training material 

Policy and Operations Manuals 

Government Travel Requests 

Civil Service Commission personnel instructions 

Salary tables 

Communications operating instructions (provided by 
Office of Emergency Preparedness and Interagency 
Communications System) 

Handwriting specimens - limited 

FBI Emergency Operating Plans and related documents 
Emergency Procedures - Department of Justice 
Essential Interdepartmental intelligence 
Conference Records 

Office of Emergency Preparedness Emergency 
Preparedness Documents 

General Services Administration Emergency Documents 
Radio Frequency Data 
Cryptanalysis materials 

Materials for limited Laboratory examinations 


microfilm 

paper 

paper 

paper 

paper 

paper 

paper 


paper 

paper & microfilm 
paper ; 
microfilm 

paper ! 

paper ' 
paper , 
paper 
paper 


SIGNATURE 


REPORTED BY (Official responsible for Vital Records Program) 

InamE AND TITLE (Please print) 




firtUMtJiimcoi 


ORGANIZATIONAL UNIT 


Federal Bureau of Investigation 


TELEPHONE NO . (Or code) AND EXT . 

175 ext. 2005 


GSA novm 2 0 34 BACK 


GSA DC 70 - 5202 



GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE 

VITAL RECORDS PROTECTION STATUS REPORT 

(PART II - RIGHTS AND INTERESTS RECORDS) 


# 


1 . PROGRAM STATUS AS OF (Month, day , year ) 

June 29, 1973 


INSTRUCTIONS 

Please submit this report in duplicate to the aaaress -shown below. Tms report is to be filled-out for the same reporting element fcr 
which GSA Form 2034, dealing with emergency operating records, was completed. 


TO 

General ‘Services Administration 
National Archives and Records Service 

Center Operations Division ■ all INFORMATION CONTAINED 

Washington, D. C. 20408 ' HEREIN IS UNCLASSIFIED 

DATE 03-16-2011 BY 60324 uc Baw/saB/cls 


2. DEPARTMENT OR AGENCY 3. BUREAU OR SERVICE 

Department of Justice . Federal Bureau of Investigation 


A. REPORT COVERS 

□ a. TOTAL ORGANIZATION □ b. OTHER (Specify) 


5. ADDRESS OF REPORTING OFFICE ‘(Number, street, city, State and code 

9th and Pennsylvania Avenue, Northwest, Washington, D, C. 20535 


6 . OVERALL PROGRAM STATUS 



CHECK ONE 


COMPLETE INCCMPL 


a. PLANS FOR PRESERVING RIGHTS AND INTERESTS RECORDS 


b. APPROPRIATE RIGHTS AND INTERESTS RECORDS OF DEPARTMENT OR AGENCY EMPLOYEES PRESERVED 


. APPROPRIATE RIGHTS AND INTERESTS RECORDS OF PUBLIC (CITIZENRY) PRESERVED 


d. APPROPRIATE RIGHTS AND INTERESTS RECORDS OF DEPARTMENT OR AGENCY PRESERVED 


7. STATUS OF RECORDS OF MAJOR C0MPLETE N0 * INCOMPLETE NO. ^ pERCENT op OVERALL PROGRAM COM - 
PARTICIPATING UNITS PLETED AND MAINTAINED CURRENT 


9. MAJOR LOCATION(S) OF RECORDS DEPOSITORIES 



(YES OR NO) 


UNITS OF‘ 
ORIGIN 


ADDRESSES 


SPACE 

PROTECTED 


RECORDS 

COMPLETE 


Classified Relocation Site 


Yes I Yes 



10. PROGRAM REVIEWED 



[ 1 a. ANNUALLY 

[ xl b. SEMIANNUALLY 

1 1 c. OTHER (Specify) 


H* give REASON(S) FOR UNCOMPLETED PROGRAM ACTIONS FOR EACH ITEM 12. LIST DEFINITIVE CORRECTIVE ACTIONS TO BETAKEN THIS FISCAL 
INCOMPLETE. YEAR AND INTERIM STOPGAP MEASURES FOR EACH ITEM INCOMPLETE. 


/ / 
























ESCRiPTION OF RECORDS AT LOCATION 


LIST OF RECORDS BY GENERAL HEADINGS OR GROUPINGS 


Insurance 
Payroll 
Retirement 
Annual Leave 


RECORDING MED I UM (Paper, . 
microfilm , punch-cards, etc./ 
b. 

paper 

paper 

microfilm 

paper 



, [ 




GSA DC 70. 5184 


GSA not™ 2035 BACK 
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UNITED STATES GOVERNMENT 


TO 


FROM 


Memorandum 

Mr . Marshall — 

M 

* ub'R. P. Fisher 


All INFORMATION CONTAINED 

HEREIN IS UNCLASSIFIED 

DATE 03-16-2011 BY 60324 uc baw/sab/cls 



DATE: 9/17/73 


Comp. Syst. 

Ext. Affairs 

Files & Com. 

Gen. Inv. 

Ident. 

Inspection 

Intel I. . 


SUBJECT :>BU PLANS COMMUNIC ATIONS TRAINING 

■“ ^ _ “'~™ = EIT‘ 

^ J> 


b7E 




Telephone I 
o|rictor Sec'y 


Bv memo 


3 


zJ - 






to Mr. Jenkins dated' 12/14/72, F &£ // £ _ 


]maae available personnel to handle monthly 


communications activities involving use of Interagency b6 

C ojnmunicatinr\ a System (ICS) emergency communications facilities b7c 


;oin 
at |~ 

September 

exercises would be required to handle Bureau traffic in an 
emergency and, therefore, should have a thorough knowledge of 
Bureau communications procedures. 


J The n ext 
and 19 E 


schedule d exercise will be held on 
^personnel involved in these 

^ i it T-k i r* r> * _ • 


«ne of our senior Communica- 
tions Operators from this division, will be available to 
afford specialized Bureau communications training t* those — 
| [ employees now trained in ICS communications, 

operations, during the period Septem ber 18 and 19 . Mr.| 


b7E 


( 

b6 

b7C 

-b7E 


will commute daily from FBIHQ to the j land will 

afford this training to the selected employees between the 
hours of 8 a.m. and 4:30 p.m. 


RECOMMENDATION: 




b6 

b7C 

b7E 




That in connection with specializ ed training for] 

personnel I be permitted to use 

nxs personally owned automobile (POA) and claim mileage expenses 
at the rate of 11 cents per mile for this two-day period not^ 
to exceedl I from FBIHQ. , / / 

%U. 1 1 IK r.j I.-, ti1 0^405 



1 


SEP 20 1973 


l t ~ Mr. Jenkins, Attn: MrJ 

1 1 Mr:. .jHali"'(sent di rect) 

1 - Personnel file of | 


(sent direct) 


3 


M&)HH:ska j$J}^ 

(5) {§5 OCT 

..... 

XEROX COPY I*L — ^ -J 
DATA PROCESSING SECTION 



b6 

b7C 






SACJ 


11-14-73 



Director, FBI 

b7E 


Reference is made to Bureau letter dated July 31, 

1958, in -which certain information concerning the Special Agents 
Insurance Fund and the Charles S. Ross Fu nd was set out. Since 
these records are maintained at | | in accordance with 

Bureau instructions, Abj&gi'inf ormation is being directed to you 
for inclusion in the ^confidential records repository. There is 
contained herein a listing of all Bonds purchased for the Special 
Agents Insurance Fund and the Charles S. Ross Fund. 



As of the close of business August 31, 1973, the 
Special Agents Insurance Fund maintained the following accounts: 



Assoc. Dir. 

Asst. Dir.: 

Admin. 

Comp. Syst. 

Ext. Affairs 

Files & Com. 

Gen. Inv. 

Sdent. 


BANK 

Alexandria National Bank 
American Federal Savings & Loan 
American Security & Trust Company 
Arlington Trust Company 
Capital City Federal Savings & Loan 
Columbia Federal Savings & Loan 
District of Columbia National Bank 
Eastern Liberty Federal Savings & Loan 
Equitable Savings & Loan 
First Federal Savings & Loan 
Home Federal Savings & Loan 
Interstate Building Assn. 

Jefferson Federal Savings & Loan 
Metropolis Building Assn. 

National Bank of Washington 
National Permanent Savings & Loan 
Northwestern Federal Savings & Loan 
Oriental Building Assn. 

Perpetual Building Assn. ' 

Prudential Building Assn. 

Riggs National Bank 

Suburban Trust Company - Bowie Branch 

Union Trust Company 

Virginia National Bank • 1 

Vashington Permanent Savings & Loan 




Laboratory 

Legal Coun. • /L\ 

Telephone Rm. — ' 

Director Sec’y MAIL ROOM fT7l TELETYPE UNIT I I 





BOOK NUMBER 

AMOUNT 

01-1-102756 

$ 16,563.52 

1-027982-8 

21,499.70 

04-953-19-786 

21,201.02 

338677 

17,424.67 

63-06255-8 

21,S99.32 

31-001999-00 

22,347.38 

850-479-2 

7,020.02 

611715 

22,485.48 

S-64156 

6,501.37 

11-154744-0 

2,737.39 

2454-6 

21,726.07 

154-0134-6 

5,273.01 

040761-5 

20,786.18 

8683 

12,214.47 

4-027-47-7 

1,927.99 

707-749-1 

10,970.90 

S-21175-5 

21,896.59 

58926 

122-1287-4 

12415 

2,108.94- 
2,169.96 \ 
2,227.48> 

02-194-558 

1,881.59 

68-02146 

16,383.64 

02-214-334 

17,188.54 

254-5-700000052 3,981. 04 

34-273-4^^^3 

tg||30* 1 f • $30670 

' • Hi; 

NOV 15 1973 



b7E 


Letter to SACj 
Re: Buplans 

BONDS - SPECIAL AGENTS INSURANCE FUND 


DATE 

SERIES 

BOND NUMBER 

FACE VALUE 

10/59 

H 

K3723157H 

$ 1,000,00 

10/59 

H 

M3723156H 

1,000.00 

10/59 

H 

V501736H 

5,000.00 

10/59 

H 

V501737H 

5,000.00 

10/59 

H 

V501738H 

5,000.00 

10/59 

H 

V501739H 

5,000.00 

10/59 

H 

V50174QH 

5,000.00 

2/68 

E 

X3057265E 

10,000.00 

2/68 

E 

X3057274E 

10,000.00 

2/68 

E 

X3057275E 

10,000.00 

2/68 

E 

M89829715E 

1,000.00 

2/38 

E 

M89829716E 

1,000.00 

2/6S 

E 

M89829717E 

1,000.00 

2/68 

E 

C488004055E 

100.00 

2/68 

E 

C488004056E 

100.00 

2/68 

E 

C488004057E 

100,00 

2/68 

E 

Q2320626960E 

25.00 

12/68 

E 

X3057338E 

10,000.00 

12/68 

E 

X3057337E 

10,000.00 

12/68 

E 

X3057338E 

10,000.00 

12/68 

E 

X3057339E 

10,000.00 

12/68 

E 

X3057340E 

10,000.00 

12/68 

E 

X3057341E 

10,000.00 

12/68 

E 

IS90770944E 

1,000.00 

12/68 

E 

R41313191E 

200.00 

12/68 

E 

C496179779E 

100.64 

12/68 

E 

Q2386343783E 

25.16 



TOTAL 

$X21, 650.&0 


All Special Agents were members of the Special Agents 
Insurance Fund at the close of business August 31, 1973. 

Virginia National Bank Savings Certificate No. 02-254 000313610 

$15,000.00 



Letter to SAC, 
Re; Buplans 


b7E 





As of the close of business August 31, 1973, the 
Charles S. Ross Fund maintained the following accounts: 



BARK 

BOOK NUMBER 

AMOUNT 

national Permanent Federal 

715-228-0 

$1,615.02 

Savings & Loan 


Washington Permanent 

46-742-1 

3,661.53 

Savings & Loan 




TOTAL 

$5,276.55 

DATE 

SERIES 

BOND NUMBER 

FACE VALUE 

11/03 

E 

X3005929S 

$10,000.00 

11/03 

E 

X3005930E 

10,000.00 

11/63 

E 

H86065022E 

1,000.00 

11/63 

E 

M86065023E 

1,000.00 

11/03 

E 

U86065024E 

1,000.00 

1.1/03 

E 

M86065025E 

1,000.00 

11/63 

E 

M86085026E 

1,000.00 

11/63 

E 

M8606S027E 

1,000.00 

11/03 

E 

M860G502SE 

1,000.00 

11/63 

E 

MS60S5029E 

1,000.00 

11/63 

E 

R35921906E 

200.00 

11/63 

E 

R35921907E 

200.00 

11/63 

E 

L618921427E 

50.00 

12/63 

E 

X301526SE 

10,000.00 

12/63 

E 

X300554SE 

10,000.00 

12/63 

E 

M8G065052E 

1,000.00 

12/63 

E 

DS627822GE 

500.00 

12/63 

E 

C441106533E 

100.00 

3/64 

E 

M86357937E 

1,000.00 

3/64 

E 

M86357938E 

1,000.00 

3/64 

E 

H86357939E 

1,000.00 

3/64 

E 

M86357940E 

1,000.00 

3/04 

E 

M86357941E 

1,000,00 

3/64 

E 

?486357942E 

1,000.00 

3/64 

E 

M86357S43E 

1,000.00 

3/64 

B 

H86357944E 

1,000.00 

3/04 

E 

M86357945E 

1,000.00 

3/64 

E 

L625189216E 

50.00 



TOTAL 

$59,100.00 


3 
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ALL INFORMATION CONTAINED * ^ 

HEREIN IS UNCLASSIFIED _ 

DATE 03-16-2011 BY 60324 uc baw/sab/cls 


Mr. William IX Tan Stavorse, Director 9/23/73- 

Office of Budget and Finance 

Director, FBI , . / *;■ ? /'/ 

^ ^ / 




COBSX'HUC'HOHO.F FA&&UX SHELTER 


- 


Befsrenc© Is made to ycrar memorandum dated 


September 21, 1ST3, captioned, Construction of Fallow! Shelter. 

The Federal Bureau o £ XtanresttggitaB bee no emergency 
preparedness projects or facilities# Federally funded* uader 
oonstructioft or planned for construction# applicable- to 
Fiscal Year 1075 and, therefore, no budget estimates* as 
requested is your memoranda^*, are being famished. 




\ 


Assoc. Dir. 

Asst 
Admin 
Comp, 

Files & Com. . 

Gen. Inv. 

ident. 


'#^ r h j 

TAB:!sk^‘ f 

(9) 

V^Mr. Dauphy 
- /i-Mr. Jackson 


MAILED 4 

SEP 281973 

FBI 



1-Mr. 


T?* 

lir# 


O 


Miller 


Inspection 

Irate il. 

Laboratory 

Plan. & Eval. 

Spec. Inv. . 

Training 

Legal Coun. 

-Cong. Sorv. 

Corr. & Crm. 

Resd.r.h 

Press Off 


Based on memo Tan Stavoren to Kelley, 9/21/73. 


T clephone Rm, \ / 

•octor Sec’y MAIL ROOM 



g%rf5 ^ 


ft 


TELETYPE UNIT [ZD 



CRieQflAL* FILED 'XN 



UNITED STATES GOWRNMENT 


ALL DJF0F.HATI0N CONTAINED 
HEREIN. IS UNCLASSIFIED 

DATE 10-07-2011 BY 60324 uc bau/sab/cls'* 


Memorandum 


FROM 


SUBJECT: 


i 


Mr . F . S . Putman 




12/19/73 



tfUPLANS r 

- V-l-TAir^RECORDS TO 


Comp. Syst. 

Ext. Affoirs 

Flies & Com. 

Gen. Inv. 

Ident. 

Inspection 

Intel). 

Laboratory 

Plan. & Eval. 

Spec. Inv. 

Training 

Legal Coun. 

Telephone Rm. — 
Director Sec’y 



Enclosed f oi | | is single card pertaining to 

ho is new informant. Make appropriate notation in 
files . 


RECOMMENDATION : 

It is recommended this memorandum be refe 

| for appropriate handling. Action taken at 
snou±d be noted on this memorandum. 


Enclosure - 



DKS : emj 
(4) 


1 - 64-4123-221 (Legal Attache Informants - Mexico City) 
66-17381 



FtEC ^4 






tssissemssi wesawas*** 


S3 JAN ? 1974 


/V; /-y 



q 4 JAU 1 4 1974. 


UNCORDED COPY PILED W & ^ > 3 ~ J 





OPTIONAL FORM NO. 10 

MAY 1962 EDITION 

GSA FPMR (41 CFR) 101-11.6 


UNITED STATES GOVERNMENT 

Memorandum 


ALL INFOKKATION CONTAINED 

HEREIN IS UNCLASSIFIED 

DATE 03-16-2011 BY 60324 uc baw/sab/cls 


DIRECTOR, FBI DATE: 1/3/74 

(ATTN: BUPLANS DESK) 

- — SAd,«JJETROIT (66-2276) 
subject: ^ 'DEPE-N-S-E~PLANS 





'X* 


Re Bureau letter to Albany, dated 9/21/73, 


Enclosed for the Bureau are six copies of an LHM 
in response to referenced Bureau letter. Two copies of 
LHM are designated for Office of Preparedness, Regional Office 
Region Five, Chicago, Illinois, and one copy is designated to 
Federal RSgional Center, Battle Creek, Michigan. 


The enclosed LHM is classified eon r f idon^^cri : inasmuch 
as it pertains to Bureau Defense Plans for relocation in the 
event of a national emergency. 




2j~ Bareau (Encs. v - 
1 - Detroit 
JDW : kpk 
(3) 




6) (RM) 

S 




/ 73 Z /~ ^ 5 ' 3 



m § 1974 


csasczieasrA r-ttrsh tt awra 




5010-108-01 



Buy U.S. Savings Bonds Regularly on the Payroll Savings Plan 


DECLASSIFIED BY 60324 uc bau/sab/cls 
ON 11-07-2011 



In Reply , Please Refer to 
File No. 



STATES DEPARTMENT OF 



CE 


FEDERAL BUREAU OF INVESTIGATION 



Detroit, Michigan 
January 3, 1974 


DEFENSE PLANS 


The primary Emergency Operation Center (EOC) 
for the Detroit Office of the FBI is the FBI Field Office 
located at 333 West Fort Street, Detroit, Michigan, telephone 
number ( 3 13) 965-2323. The relocation site for the Detroit 
Office is | | b7E 


The FBI Representative designated to report to the 
Office of Preparedness, Federal Regional Center for Region b6 

Five , l ocated .at Battle Creek, Michigan, is Special Agent b7c 


In compliance with Office of Preparedness directives, 
two Executive/Management Teams have been established in the 
Detroit FBI Field Office. Team One heade d by the Special 
Agent in Charge and is comprised cf a minimum number of 
supervisory and investigative personnel designed to assure 
direction of emergency operations. Communications, clerical 
and stenographic personnel assigned to the Detroit FBI Office 
will be available as needed in support of the Executive Team. 
Team Two is headed by an Assistant Special Agent in Charge 
and supported by eight supervisory and investigative Agents, 
stenographers, two communications technicians and four 
clerical personnel. 



ClaS 


by 


W. Marvin— Ghee j 


»»] 


Exempt from 

Declassification 


Indel 



"«T“ 


■y 




ALL INFORMATION COHTAIHED 

HEREIN IS UNCLASSIFIED 

DATE 03-16-2011 BY 60324 uc bau/sab/cls 




1 - Miss 


b6 

b7C 






/ 


'r' 


7 


BY LIAISON 


/ 




■ ■ - ^ : /c ■ 




, su- 


Date: 

To: 


January 18, 1974 


r / 

/ // v 


Mr. Bernard T. Gallagher 
Chief, Exercises and Facilities Division 
General Services Administration 
Office of Preparedness 
GS Building, Boom 1242A 
18th and F Streets, Northwest 
Washington, D. C. 


&T 








u':./ 

y 

u 


From: Clarence M. Kelley, Director 

Subject: FBI CADRE PERSONNEL 




This is to advise that Mr. Russell H. Horner replaces 0 .. 

Mr. Joseph M. Sizoo as Defense Plans Coordinator for this Bureau 11 ^ 
and should be carried as a ’Special Exception” on the cadre listing.— 


66-17381 


n , ^ DBBrglw 
(4) 


(i 

hi * 


NOTE: 


*** 


? f - 


if 


’ J 

Assoc. Dir. 


'J 


The term ’’Special Exception” is used by Office of Preparedness 
Asst. Dir.. for Defense Plans Coordinators who require access to its Emergency b7E 


Admin. . 


Operations Cente 


eIahous relocate at that sii 

Files & Com. fji ' f 

Gen. Inv. *. 

Ident. & 


£~ 


but, are not designated to 


Inspection 
Intel I. 7 

w 



< * t 

’ i, 


I'i 


Labortf/or* 




nory . 

Plan. & Eva!. 

Spec. Inv. 

Training 


Legal Coun. 

Telephone Rm. 

Director 5^c’y* 


O 



TELETYPE UNIT 1 1 


i 4 







Memorandum to Mr. Callahan 
Re: Emergency Operating Facility 



RECOMMENDED ACTION: 


b7E 


None . . . for information and to insure that the Director and other officials 
are aware of the problems that have been encountered with GSA concerning this phase 
of our Emergency Operating Facility at thel 1 



OPTIONAL FORM NO. 10 
MAY 1962 EDITION 
OSA GEN. REG. NO. 27 


f 

;oVe: 


UNITED STATES GOVERNMENT 

Memorandum 


ALL INFORMATION CONTAINED > 

HEREIN IS UNCLASSIFIED 

DATE 03-16-2011 BY 60324 uc baw/sab/cls 

^ Assoc. Dir. 



DATE: 5/17/74 


Dep. AD Adm. 

Dep. AD Inv. 

Asst. Dir.s 

Admin. 

Comp. Syst, 

Ext. Affairs 

F iles & Com. 

Gen. Inv. 

Ident. 

Inspection 

Intel 1. 


fo6 

b7C 

b7E 


Laboratory 

Plan. & Eval. . 

Spec. Inv. 

Training 

Legal Coun. 

Telephone Rm. . 
Director Sec’y _ 


[ 


By memo 


[ ~ " to Mr. Jenkins dated 12/14/72, 

]made available personnel to handle monthly 


b7E 


communications activities involving use of Interagency be 

Co mmunicatio ns Systems (ICS) emergency communications -facilities b^c 
at | ‘ The next sc heduled exercise will be held on 

May 21 and 22 . | | personnel involved in these exercises 

would be required to handle Bureau traffic in an emergency and, 
therefore , should have a thorough knowledge of Bureau communi ca- 
tions procedures. 



one of our senior Communications 
Operators from this division, will be made available to 
afford specialized Bureau communications training to those 
I I employees now trained in ICS communications 

operations on Mast 21 nnri 22-. M r | | will commute daily 

from FBIHQ to^ 
to the selected 


nd will afford this training . 
bfitwppr) thp. hours nf R a.m. and 4:30 


employees 

It is recognized that the Bureau | 

however', the time inv olved in commuting to and from 
and the time frame Mr] Imust afford training tol 


b6 

b7C 

b7E 


p.m. 


is available; 


em ployees would require that he be paid overtime. By allowing 


Mr 

Bureau will incur 
which would be in 


to use his personally owned automobile (POA) , the 
a lesser expen se than by granting overtime 


excess of 


J 


hours ea 


RECOMMENDATION : 




'U 


% 



9 MAY 29X974 

That in connection with specialized trai ning , * 

|be authorized to use POA and claim hiil'eag^e * ***" 
expenses at the rate of 12 cent s per mile for this two-day 
period not to exceed] |c,ound trip from FBIHQ 6 £ 

' /7 


l /' oT 


1 - 
1 - 
1 - 


Mr. Hall 
Personnel 


attn : Mr 

(sent di rect) 
file of | 


(sent direct) 



l l 


pi 

ht 




DHHrjmt. >L ) 
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6 5JUN 1 919741 
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I’rl 
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<b6 

b7C 

b7E 


M 
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TO 


OPTJONAl FORm.NO. 10 
M^V 19*62 EPlflON 
4&3A.GE *|. RK. NO. 27 

UNITED STAT^pOVERNMENT 

Memorandum 


ALL INFORMATION CONTAINED 

HEREIN IS UNCLASSIFIED 

DATE 03-23-2011 BY 60324 uc baw/sab/cls 


Mr. Jenkins 



Su/j//) 


ROUTE IN ENVELOPE 
DATE: 7/24/74 


•-p/QtJ S )~ £ // tz-jCtj 

■ - 


/ £ ~f //_ 

subject Emergency re location site ‘ * V 

STATUS REPORT 7 




Laboratory 

Plan. & Eval./ 
Spbc^InvA/ 

T ra irilng/gf fc .. 
Legal Clours _i_ 
TelopKone Rm. 
Director Sec'y 


In Jacobson to Callahan memo, 2/28/74, captioned, 
"Emergency Operating Facility, Em ergency Relocation Site, 

|" certain defects pertaining 

to the operation of an | | were noted. The 

three basic problems are: 


( 1 ) 

( 2 ) 

( 3 ) 


b7E 


These difficulties are not easily overcome due to: 



R OUTE IN ENVELOPE 



Memorandum to Mr. Jenkins 

RE: EMERGENCY RE LOCATION SITE 


[ STATUS REPORT 


b7E 


attempt to satisfactorily resolve these problems. GSA's Design and 
Construction Branch came up with four alternative designs which they 
felt could solve the problem. These designs were sent to the cost 
estimators for cost comparisons. 


Sori 

Mr 


£ 


A meeting was held on 7/22/74 at the office of Mr. James E. 
Deputy Directo r. Design and Construc tion Branch, with h e and 


] representing GSA. SAsI 


and 


Attended for the FBI. Mr. Sorg presented Dlueprints 


for four alternatives with corresponding cost information: 


b6 

b7C 

b7E 


( 1 ) 

Estimated cost is $125, 800. 


b7E 


(2) This design was disbanded as being economically 
unfeasible. 


(3) 

Estimated cost is $119, 100. 


(4) 


b7E 


Estimated cost is 


$114, 100. 

(A) Similar to (4), above, except that 


Estimated 


b7E 


cost is $120, 400. 


MrJ 


with the first alternative^ 


St ated that he felt too many things could go wrong b7E 

and that it would be 


- 2 - 


CONTINUED - OVER 



Memorandum to Mr. Jenkins 

RE: EMERGENCY RE LOCATION SITE 

■ STATUS REPORT 


b7E 


He felt that the third 


difficult to perform preventive maintenance., 
alternative could be subject to damage from 
He felt that the fourth alternative could make the Emergency Operating 
Center (EOC) operable. 


b7E 


k Mr. Sorg stated that he was looking t o the FBI for funding to 

cover the cost of correcting this situation. Mr. | | advised him 

that the Bureau was in no position to absorb such a cost and that since 
this was part of the architect's original design subject to approval by 
GSA, GSA should be obligated to provide the FBI with an operable re- 
location site. Mr. Sorg said this was not possible as the EOC was not 


I Sorg was informed that 


the EOC, including |_ 


] 


After some brief research, Mr. Sorg so acknowledged. He then stated 
that he was still concerned with the possibil ity of exceeding the maximum 
limitation of spending in connection with thel 


and must keep total costs withinl 


He acknowledged 


that GSA has approximately $5 0. 000 in contingency funds remaining on 

” pnd that he has "set aside” $250, 000 for 


b6 

:b7C 

b7E 


I 


He said that he has not received a design from the 
architect for the l l and that he pulled the $250, 000 

estimate from out of the air. He w as informed that the FBI more than 
anyone is e qually concerned with the 


and that our studies show that the problem could be corrected 
for approximately $50, 000. It was suggested that Mr. Sorg atte mpt to 
obtain the total amount of obligated funds thus far expended on the | 


|and that a decision be made at that time as to the best course 

of action for financing. In the meantime, the FBI would study in detail 
the four alternatives. 


It was made clear to Mr. Sorg that the FBI views the existing 
situation with the EOC with great concern and strongly urges that this 
matter receive highest priority. He stated he was aware of this and 
would attempt to have some updated cost information within a week. 


-3- 


CONTINUED - OVER 




o I * 

*■ ? 






Memorandum to Mr. Jenkins 

RE: EMERGENCY RE LOCATION SITE 

1 | STATUS report 


You will be advised as to the results of our study of the 
alternatives with supporting recommendations. 

RE COMMENDATION : 


b7E 


None. Submitted for information, 
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UNITED STATES GOVERNMENT 

Memorandum 




EXEMPTED FROM AUTOMATIC 
DECLASSIFICATION 
AUTHORITY DERIVED FROM: 

FBI AUTOMATIC DECLASSIFICATION GUIDE 
EXEMPTION CODE ZBX(l) 

DATE H-07-2011 


m 






TO 


FROM 


(S) 


Mr. F 1 . 



Admin. . 


DATE: 


8/13/74 


a 




b6 

b7C 

b7E 


Comp. Syst. 

Ext. Affairs 

Files & Com. 

Gen. Inv. 

Ident. 


Inspection _ 
Intel!. 


SUBJECT:', 


RUPLANS 
VITAL RECORDS TOl 


All I II FORMATION 0 OBTAINED 
HEREIN IS UNCLASSIFIED EXCEPT 
WHERE SHOWN OTHERWISE 


Laboratory . 

Plan. & Eva). v 

Spec. Inv. . 
Training . 



For the information of I 
informants have been discontinueaT 


the following 


Legal Coun. 

Telephone Rm.V 

Director Sec’y _L_ 

N 


ns requested to make appropriate 
notations in its files . 


RECOMMENDATION: 


It is recommended this memorandum he referred 


ommg 

to Assistant Director 

appropriate handling. Action taken at[ 
be noted on this memorandum. 


H for 
{should 



X - 64-4123-221 (Legal Attache Informants - Mexico City) 


66-17381 

RJO:emj - 
(4) c f * 




J 


1 - Mr J 
1 - Mr 


‘1 


iSual 

'd. 

. •* "•jv 

16 AUG 22 1974 


- ; . //•-< 



I i * 


J 








b6 

b7C 

b7E 


IN ENVELOPE 


8 4 SEP 4 SES«er 


^JRECORL£D COPY 



ALL INFORMATION CONTAINED 

HEREIN IS UNCLASSIFIED 

DATE 03-23-2011 BY 60324 uc baw/sab/cls 




August 14, 1974 



Mr. James E. Sorg 
Deputy Director 
Design and Construction Division U. - j, ^ , T 
General Services Administration " ' 

General Services Building 
Washington, D. C. 20405 


L: F !:!'■■■. , 


Dear Mr. Sorg: 


On July 22, 1974, members of the Federal Bureau of In- 
vestigation met with you and other representatives of the General 
Services Ad ministration to discuss alte rnate plans to correct a design 


defect for thel 
Center atf 


in the Em ergency Operating 


b7E 


V 


We have reviewed these alternatives and have selected the 




■reC-18. 


U "/7JY/- 


\J I also request that you take action to correct certain de- 

F fects, some of which have existed for over two years. Specifically, 
these include the repair ol 


Assoc. Dir. 

Dep. AD Adm. 

Dap. AD 

Asst. Dir.: { 

Admin. _ V 

Comp. Syst. 

Ext. Affairs 

Files & Com. 

Gen. Inv, 

Ident. 



ft is our hope that you will proceed with this modification 

in a most expeditious manner as we view this situation as being crit- 
ical. As you are aware, this space will accommodate this Bureau’s 
operation in the event of a national emergency and must be placed in 
an operable state as soon as possible. 



b7E 


Laboratory 
Plan. & Evalj 
Spec. Inv.’ 
Training 


Sincerely yours, 



Clarence M. Kelley 
Director 


\ 

l • ‘ • :: 


NOTE: Based on 


to Jenkins memo, 


Legal County 

Dir.cgs^vg£p ^/TELETYPE UNIT f I 


8/13/74. caption ed ’’Emergency Relocation Site, 


uBHtmlr. 
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UNITED STATES GOVERNMENT 

Memorandum 

Mr. Jenkins 


ALL INFORMATION CONTAINED 

HEREIN IS UNCLASSIFIED 

DATE 03-23-2011 BY 60324 uc baw/sab/cls 



C /t > 



b7E 


f 1 " 


i *t f c t' 

subject ^EMERGEN CY RELOp.ATION^SI XE 77 / * > F§I> A 


Assoc. Dir. — 
Dep. AD Admj 
Dep. AD In 
Asst. Dir.i 
Admin. 

Comp. 

Ext. Affairs 

Files & Com. — 

Gen. Inv. 

Ident. 

Inspection . 

Intel!. 


. Syst. 


Laboratory . 



Telephone Rm. 

Director Sec'y 


Remymemo, 7/24/74, captioned as above, in which 
information was set out pertaining to various alterna tives for the 


correction of 


Attached 


herewith are four drawings depicting the various alternatives. 


Thftffp d rawings were studied by SA[ 


and he selected Draw ing #4 -1 


t 





as shown in Drawing #3. He also believes it to be the 

4% 1 1 1 > 1 • It 


\b7E 


RECOMMENDATION : 

That a letter be directed to Mr. James E. Sorg, Deputy 
Director, Design and Construction Division, General Services Admin- 
istration, advising him to proceed at once with the correction. It is 
also suggested that other defects long outstanding also be brought to 
Mr. Sorg's attention. ^ //, O </ f, 

.. v ~ . 



Enclosures - 5 
:mln, , 

(3) r*. >'i| 

If j 

r hi 

''dll' 




)T-*2 AUG 22 1974 - 



J . 






ALL INFORMATION CONTAINED 
HEREIN 15 UNCLASSIFIED 

DATE 03-23-2011 BY 60324 UC baw/sato/clE 


Assistant Director 


9-13-74 


Director, FBI 


bOft 


'bbplans — £ r # * r - r ) '•» .. ,7 % v 

— * )y~ bi 'i M.&, 

Reference is made to Bureau better" dated 'July 31, 

1958, in which certain information concerning the Special Agents 
Insurance Fund and the Charles S. Ross Fun d was set out. Since 
these records are maintained at l I in accordance with b7E 

Bureau instructions, this information is being directed to you 
for inclusion in the confidential records repository. There is 
contained herein a listing of all Bonds purchased for the Special 
Agents Insurance Fund and the Charles S. Ross Fund. 

As of the close of business August 31, 1974, the 
Special Agents Insurance Fund maintained the following accounts: 



^r 


to 

cry 

- , 

v— 

DU 

a 

Ll> 

CO 

U, 

i 

-j 

< 

rH 


2 

CL- 

)> 


UJ 



CO 
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BARK 

Alexandria National Bank 
American Federal Savings & Loan 
American Security & Trust Company 
Arlington Trust Company 


District of Columbia Rational Bank 
Eastern Liberty Federal Savings & Loan 
Equitable Savings & Loan 
First Federal Savings & Loan 
Home Federal Savings & Loan 
Interstate Building Assn. 

Jefferson Federal Savings & Loan /y' 
Metropolis Building Assn. 

National Bank of Washington 
National Permanent Savings & Loan 
Northwestern Federal Savings & Loan 
Oriental Building Assn. 

Perpetual Building Assn. 

iRiggs National Bank 

Security National Bank 

Suburban Trust Company - Bowie Branch 

Union Trust Company 

Virginia National Bank 

Washington Permanent Savings & Loan 




BOOK NUMBER 


I- 027982-8 

04- 953-19-786 
338677 
63-06255-8 
31-001999-00 
850-479-2 
611715 

5- 64156 

II- 154744-0 
2454-6 
154-0134-6 


040761-5 
8683^-./^.' / 

4- 027-47-7 
707-7*9^'*=^ “ 

5- 21I75-5 
589262 SEP 181S7' 
122-1287-4 
02-!94*#»S BiS2a -~ “ 

06- 090512-6 
68-02146 
02-214-334 
254-5-700000052 
34-273-4 


TOTAL 


IL ROOM 


\ O' 

'&IYETYPE UNIT CZD 






$345,995.23 



b7E 


Letter to Assistant Director, 
Re: Buplans 


BONDS ~ SPECIAL AGENTS INSURANCE FUND 


RhW. SERIES BOND NUMBER FACE VALUE 


10/59 H 

10/59 H 

10/59 H 

10/59 H 

10/59 H 

10/59 H 

10/59 H 

2/68 E 

2/68 £ 

2/68 E 

2/68 S 

2/68 fi 

2/68 E 

2/68 E 

2/68 E 

2/68 B 

2/68 E 

12/68 a 

12/68 E 

12/68 K 

12/68 E 

12/68 E 

12/68 B 

12/68 E 

12/68 E 

12/63 E 

12/68 E 


M3723157H 

H3723156H 

V501736H 

V501737H 

V501738H 

V501739H 

V5Q1740H 

X3057265E 

X3057274E 

X3057275E 

H89829715E 

H89829716E 

M89829717E 

C488004055E 

C488004056E 

C488004057E 

Q2320626960E 

X3057336E 

X3057337E 

X3057338E 

X3Q57339E 

X3057340B 

X3057341E 

M90770944E 

R41313191E 

C496179779B 

Q23S6343783E 


$ 1,000*00 

1,000,00 

5,000*00 

5,000.00 
5*000,00 

5,000.00 

5.000. 00 

10,000.00 

10,000.00 

10,000.00 

1.000. 00 

1,000.00 

1,000.00 

100.00 

100.00 

100.00 
25.00 
10 * 000,00 

10 , 000,00 

10 , 000.00 

10 , 000.00 

10 , 000.00 

10 , 000.00 

1 , 000,00 
200.00 
100.64 
25.16 


TOTAL 


$121,650.80 


All Special Agents were members of the Special Agents 
Insurance Fund at the close of business August 31, 1974. 

Virginia National Bank Savings Certificate No, 02*254 000313610: 

$15,000.00 



b7E 


better to Assistant Director^ 
He: Buplans 


As of the close of business August 31, 1974, the 
Charles S. Ross Fund maintained the following accounts: 



BARK 

BOOK NUMBER 

AMOUNT 

Rational Permanent Federal 
Savings & loan 

715-228-4) 

$1,743.54 

Washington Permanent 
Savings & loan 

46-742-1 

TOTAL 

3,358.88 

$5,602.42 

DATS 

SERIES 

BOND NUMBER 

FACE VALUE 

11/63 

S 

X3005929E 

$10,000.00 

11/63 

S 

X3005930E 

10,000,00 

11/63 

£ 

M86065022B 

1,000.00 

11/63 

£ 

M86065023E 

1,000.00 

11/63 

£ 

M86065024E 

1,000.00 

11/63 

£ 

M86065025E 

1,000.00 

11/63 

£ 

M86Q65026E 

1,000,00 

11/63 

£ 

M86065027E 

1,000.00 

11/63 

£ 

M86065028E 

1,000,00 

11/63 

£ 

M86065029E 

1,000.00 

11/63 

£ 

R35921906E 

200.00 

11/63 

£ 

R35921907E 

200.00 

11/63 

£ 

L618921427E 

50,00 

12/63 

£ 

X3015266E 

10,000,00 

12/63 

£ 

X3005545E 

10,000.00 

12/63 

E 

M86065052E 

1,000.00 

12/63 

£ 

D86278226E 

500,00 

12/63 

£ 

C441106533E 

100,00 

3/64 

£ 

M86357937E 

1,000.00 

3/64 

£ 

M86357938E 

1,000.00 

3/64 

£ 

M86357939E 

1,000,00 

3/64 

£ 

M86357940E 

1,000.00 

3/64 

£ 

M86357941E 

1,000.00 

3/64 

£ 

M3G357942E 

1,000.00 

3/64 

£ 

M86357943E 

1,000.00 

3/64 

£ 

M86357944E 

1,000.00 

3/64 

£ 

M86357945E 

1,000.00 

3/64 

£ 

L625189216E 

TOTAL 

50.00 

$59,100.00 
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DATE 03-23-2011 BY 60324 uc baw/sab/clsJ^?Bir l 

wep. AD Admf^_ 
i5ep. AD fov. V 
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. Admin, r 


TO 


FROM 


Mr. Jenkins 




Liki 


DATE: 9/12/74 




w 

:%M: 


ITT 


"v 


suBjEgfr: EMERGENCY RELOC ATION SITE - 


n 1 
/ 




£? ' 



Comp. Syst. 

Ext. Affairs 

Files & Com. 

Gen. Inv. 

Ident. 

Inspection 

Intel!. 


ihd/fk f=er /\ si 


Laboratory 

Plan. & Eval. y 

Spoe - 

Training ,£yry, C 
Legal Co . 

Jblephone Rm. 

Director Sec*y 


— / A • - ' . A . 1 

Remymemo, 8/13/74, captioned as alaove, authorizing a letter 
be sent over Mr. Kelley's signature to Gener al Services Administration (GSA) 
advising them of our decision for the design oJ - 

_ T J_1* _ _ 1 * _.T 


the relocation site. In this letter we also pointed out several defects which 
were long overdue for repairs. b7E 

On 9/ 4/74. Walter P feiffer. Project Supervisor, GSA Headquarters, 
personally visited | | site to inspect these deficiencies. He advised 

that funds had been authorized to make corrections. 


correction of 


On 9/10/74, Mr. Pfeiffer telephonically contacted SA | 

]and advised that change orders had bften issued for thfi remair and 

d 



Mr. Pfeiffer stated 


that he could not come up with a feasible solution to repaiif 


He suggested that an attem pt be made 

"Eo ] I He hopes b6 

that by | |may be eliminated. He is making arrange 7 c 

ments to have a contract or begin this work immediately. He has also author- b 7E 
ized work to help resolvef ' 



A - J w ^ J7 — ^ 7 W 
It appears that yfe/finally got GSA "off the dime" on these matters. 


RE COMMENDATION: 


None. Submitted for information. 
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Director , FBI 
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^tor, FB.L -? .// f , 
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■: I'Ll OF or ST 

ICId 

via ., a 

ra.coj-.os proc 

10J1 


Ref 0iro*TC5 

o in r~ac*o * 

1374, 

captioned as 

above, re< 

Vital 

Records Liai 

sen Office: 

iv.ple: 

.mentation of 

this rxcogr. 


This is 

to advise 

oZ L? i a 

is FBI llGudquv 

rtsrs Star 

Records Li a icon Of 

fleer . 

RIIU : r 

fk 



( 4 ) > : .. 

NOTH: ‘ v : 

The above is in response to the request by the 
Department for a Bureau representative to meet with other 
agencies of the Department in implementing a program to 
designate, transfer and store vital records in case of an 
emergency. Each agency will handle its own program. 

The Department will coordinate the effort. 

Memorandum Fulton to Mr. Wanna 11 , dated 3/24/74 ana 
captioned “Bup.tans - Vital Records Program" designated 
Special Agent Horner as Vital Records Liaison Of freer. 
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HEREIN 15 UNCLASSIFIED 

DATE 03-23-2011 BY 60324 uc baw/saB/cls 


Wanna 1/1 ** 


9/24/74 


A Cl S 
fU-i If 


fBOPLAES—- 

VI TAL .RECORDS PROGRAM 


* 


(W 

4 A 


U P * l * ' f ■«'- ?/*** 5 ~ (/t T* / /fa ' * ^ IS | | Director s, 

- This memorandum recommends Supervisor Russell H. Horn 
the Bureau Defense Plans Coordinator, be designated as the 
Bureau's Vital Records Liaison Officer to maintain liaison 
with the Department for the purpose of coordinating 
information relative to the handling of vital records during 
emergency situations. 

By memorandum dated 9/18/74, (attached) the Assistant 
Attorney General for Administration advised that Federal 
statutes require each department and agency to draw plans 
for the protection of vital records to assure that each 
agency will be able to perform essential functions during 
and after an emergency. The Department will coordinate 
this activity but the responsibility for the identification, 
inventory and any planned transferal of records will rest 
with the head of each of the agencies within the Department. 
This function has, over the years, been a part of the Bureau's 
defense planning. Special Agent Horner, therefore, as the j\ 
Defense Plans Coordinator, should continue liaision with 
the Department in this matter. 

RECOMMENDATION : ' • 

If approved, Special Agent Horner will contact 
the Department of Justice Security Coordinator for the 
purpose of following Departmental planning regarding the y 

1 j ... n » i _ i n _ ‘ ~ ~ / 


handling of vital records 
Enclosure 
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NOT RECORDED 

191 8 .974 
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Fulton 

Horner 


V/. 
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Memorandum 


ALL INFORMATION CONTAINED v 

HEREIN IS UNCLASSIFIED 

DATE 03-23-2011 BY 60324 uc baw/sab/cls Assoc> Dir 

Dep. AD Adm. 


Mr. F. S. Putman, Jr 


.flf XT' 


DATE: 


12/27/74 


3 I 

^BUPLANS 

VITAL RECORDS TOl 


£,»(} Mzlsl Ul rexlL. 
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b7C 
*^b7E 
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Dep. AD inv. . 
Asst. Dir.: 
Admin. 


Comp. Syst. 

Ext. Affairs 

Files & Com. . 

Gen. Inv. 

Ident. - 

Inspection 

Intel I. 
Laboratory 
Plan. & Eva!. 
Spec. Inv, 
Trajnirv 
Legal Coui 
Telephone Rm. 
Director Sec'y 



Enclosed for| 

to three new informants, 
files. 


are three FD-348 pertaining 
Make appropriate notation in b7E 


RECOMMENDATION: 


It is re commended this memorandum bq referred to 

for 

should be 


Assistant Director 
appropriate handling. Action taken atf 
noted on this memorandum. 

Enclosures - 3 
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™°dr 3 /7"7 


oM> 






1 - 64-4123-221 (Legal Attache Informants - Mexico City) 


b7E 


V 

rs 

i 
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66-17381 
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Mr J 
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Memorandum 
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Mr. F. S. Putman, Jr.^ ' 
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EXEMPTED FROM AUTOMATIC 
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DATE: 
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ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED EXCEPT 
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ssoc. Dir. 
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Dep. AD Inv. 

Asst. Dir.: 
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Comp. Syst. 
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Files & Com. 

Gen. Inv. 

Ident. 

Inspection 

Intel I 

fo 6 atory 

b7C & Eval. — 
b7E lnv 


l ratntng . 


Legal Coun. 

Telephone Rm. 

Director Sec’y 


For the information of| 
informants have been discontinued"*" 


the following 



] is requested to make appropriate 

1 



ri 

bl 

t 

b7D 


b7E 

rl% 






notations in its files* 

RECOMMENDATION : M O 

Q 

It is recom mended that this memorandum be referred Q 

to Assistant Director l I for appropriatebVE^ 

handling. Action taken at| | should be noted on this $ 

memorandum. ^ 
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HERE III IS UNCLASSIFIED 


oc. Dir. 

ip. AD Adm. 


DATE 03-23-2011 BY 60324 uc baw/sab/cls ,p - AD lnv ' — 

r.»t, Dlf.S 


TO : 

Mr. W. R. Wannall 


„ n/y\AI 

FROM : 

A. B. Fultcp^if^ | 


( <5 _ 

SUBJECT: 

x , BUPLANSy- £M£GaEN?A 




DATE: 1/21/75 


'£&£>9JJt 




This recommends that Buplans documents be classified 
"Secret,.” Exempt from GDS, Category 3, Date of Declassification 
Indefinite. 

The defense plans documents prepared by each field 
office, Legal Attache Office and Headquarters division contain the 
Bureau's overall procedures to be initiated during war-related emergency 
situations. Also included is the identity and location of relocation 
sites, description and location of sensitive communication equipment, 
identity of Congressional relocation site (classified "S^K^rt” by 
Office of Preparedness) and names of Bureau personnel along with their 
residence telephone numbers. 

Unlawful disclosure of this information could seriously 
damage the national security as well as hamper the emergency 
operations of the Bureau. ■ : 

ACTION : 

Upon approval, field offices and Legal Attaches will be 
advised. A . v 

^ ^ — 
.V UU/i- FEB 101975 :*a 1915^ 


V? DBB:rfk, 


'm . m 


(5) Av‘ 




4-fi 


— pr- 


1 - Mr. W. R. Wannall 
1 - Mr. F. B. Griffith 
1 - Mr. A. Bo Fulton 
1 ~ Mis d I 

au - 
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DATE 03-23-2011 BY 60324 uc bau/sab/cls 
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BY LIAISON 


Sate: March 27, 1975 /. 

To: Director, Office of Preparedness / /{> - ' . ' ^ 

General Services Administration ( 

18th and F Streets, Northwest ' « ,/ ? • fj * i 

Washington, D. C. 28405 J ' / ) ?,ft # 

/j 

Attention: Chief, Special Operations Division ^ 

OP/GSA 

Room 4209, CS Building 

I rom: Clarence M. Kelley, Director ^/So pl~ P r* $ -P h j f ~ 

Subject: /iEI CADRE PERSONNEL ~ £ ~ ^ 


?ti>'K1 Cfr -Z 


Dep. AD Adm. 

Dcp. AD Inv. 

Asst. Dir.: 

Admin. 

Comp. Syst. 

Ext. Affairs 

Files & Com. 

Gen. Inv. 

Ident. 

Inspection 

Intel K 

Laboratory 

Plan. & Eval. 

Spec. Inv. 

Training 

Legal Coun. 

Telephone Rm. 


Please delete the following names from list of cadre personnel 
of this Bureau; M essrs. Andrew J. Decker, Jr. , Harold N. Bassett, b6 
l and Joseph M. Bizoo. Their special badges have been b7c 
returned to Office of Preparedness {OP) Classified Control Officer. 

Enclosed for Classified Control Officer are three photographs^ 
and completed GSA $o m 8033 for Messrs. Thomas T. Leavitt and pr _ 
Jack 13 . Herington, who are being added to the ! BI relocation cadre. / 

It is requested that badges for OP Special Facility be issued to them* 

Both have Tt Top Secret’* clearances based on a full field investigation 
conducted by the FBI. V ; 


2 - Executive Director, OP/GSA - Enclosures (2) 
Attention: Classified Control Officer 
Foom 4241, GS JySjL - 

66-17381 

DBBrrfk (6) \?p 7 m » 1975 


Di ' ee §3’APR f<)W8P 


/i / 

,7 V 


In the event of a national emergency requiring relocation of 
Government operations, Messrs. Leavitt and Herington are designated 
to relocate to the consolidated Government facility operated by OP in 
nearby Virginia. A. special pass issued by OP is necessary to gain 
admittance to thfs facility. / . 

TELETYPE UNIT CD 0P0 934-546 


tr tr 
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HEREIN 13 UNCLASSIFIED 

DATE 03-23-2011 BY 60324 uc baw/sab/cls 







Assistant Attorney General 
For Administration 


Director, FBI 


WC-20 /. , 

I*/ 




DEPARTMENT OF JUSTICE 
VITAL RECORDS PROGRAM 


. ; May 15, 1975 


1 - Mr. R, H. Ross 


In compliance with the request of Mr. Joseph Wysolmerski, Emergency 
Coordinator, Department of Justice, an inventory of Emergency Operating 
Records and Rights and Interest Records is set out below. These records 

feh f FB ? emer gency relocation site. Mr. Wysolmerski 
requested this inventory be furnished to [information Systems 

Staff, as she will coordinate this for all' Bureaus within the Department 


b6 

b7C 


Three 


five-drawer, legal size cabinets 
(18" x 24" floor space each) 
labeled ,r Vital Records" 




i 11 

f-O 

« 


to 

5 

Q 

UJ 

lO ^ 


r") 

< 



>- 1 


•:* 

lb 

j 


* 


Seven 


Two 


four-drawer, legal size cabinets 
(18" x 24" floor space each) 
labeled "Cryptographic Information” 

six-drawer, double row (6" x 8") cabinets 
(20" x 24" floor space) 
labeled *!Administrative Index" 



cabinet for 3x5 inch card (15 drawers) 

(18" x 36" floor space) 

labeled by alphabetical breakdown 



Assoc. Dir. 

Dep. AD Adm. 

Dep. AD Inv. 

Asst. Dir.: 

Admin. 

Comp. Syst, 

Ext. Affairs 

Files & Com. 

Gen. Inv. 

Ident. 


One 


One 


three-drawer cabinet 
(23" x 24" floor space) 
labeled "fingerprint cards" 

four-drawer safe-type file cabinet 
(20" x 24" floor space) 
labeled "Bu Plans" 


Inspection . 
Intel I 


Laboratory 

Plan. & Eval. . 

Spec. Inv. 

Training . 


RHR:aso (4) * 


Legal 

Talephc^RfiU ^ *"/ 5/ 

Dirac.ar^ocV _ MAIL ROOM (30 T 


SEE NOTE PAGE TWO 


TELETYPE UNIT [ZD 


; l 



oro o'UoV* 




Assistant Attorney General 
For Administration 


The above storage cabinets occupy a total of 48 1/2 square 
feet of floor space. 


No cabinet is taller than five feet. 


NOTE: 


See memorandum A. B. Fulton to Mr. W. R. Wannall, dated 
5/13/75, captioned as above, prepared by RHRraso. 


UNITED STATES GOVERNMENT 


MAY 1962 EDITION 
OSf GEN. REG. NO. 27 

UNITED STATES G^VERNME 

Memorandum, 


ALL INFORMATION CONTAINED 

HEREIN IS UNCLASSIFIED 

DATE 03-23-2011 BY 60324 uc bawy 


Mr. W. R. Wannall 
A. B. Fulton 


DATE: 5/13/75 


A. B. Fulton |f 

DEPARTMENT OF^TUSTICE ^ j 
AflTAL RECORDS PROGRAM‘S — 










sab/cls r V “ 

r. v Adm. 
Dep. AD li^. _ 
Asst. Dm7: 

Adffiln. 

Comp. Syst. 

Ext. Affairs 

Files & Com. _ 

Gen. Inv. 

Ident. 

Inspection 

Intell. 

Laboratory 

Plan. & Eval. . 

Spoc. Inv. 

Training 

Legal Coun. 

Telephone Rm. _ 
Director Sec’y _ 


On 4/29/75 a coordination meeting of all Bureaus and Agencies of 
the Department of Justice was held regarding captioned matter. Department 
Emergency Coordinator, Joseph Wysolmerski, chaired the meeting and 
explained the reporting requirements regarding the Vital Records Program. 

He requested all Bureaus and Agencies of the Department to furnish an 
inventory of records maintained in accordance with this program to assess 
space utilization and provide a means of inventorying those records. He 
requested this information be furnished by 5/15/75. The attached letter 
indicates the type of storage and space requirements as well as gives a __ 
general indication by cabinet label as to contents. No specific identifying /\/) 
data of the documents is set out in that some documents maintained at the v - 
emergency site pertain to classified, need-to-know programs for which 
the Bureau is responsible should the emergency plans be put into effect, 
and disclosure of specific identifying information could jeopardize their 
security. Additionally, it does not appear that precise descriptions are 
needed for inventorying purposes. 


RECOMMENDATION: 


REG-20 (fM -/ 7 iff Sfj Jo 


The attached letter be furnished to the Repayment 1 . 




MAY 19 1975 


Enclosure 


RHRraso (2) 





1 - Mr. R. H. Ross 
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1 - Miss 
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Assoc. Dir. 

Dep. AD Adm. 
Dep. AD Inv. _ 
Asst. Dir.: 

Admin. 

Comp. Syst. 

Ext. Affairs 

Files & Com. . 

Gen. Inv. 

Ident. 

Inspection 

Intel I. 


From: 

Subject: 


May 9, 1975 

Director, Office of Preparedness 
General Services Administration 
18th and F Streets, Northwest 
Washington, D. C. 20405 

Attention: Chief, Special Operations Division 

OP/GS& 

Room 4209, GS Building 
Clarence X* Kelley, Director 



CADRE PERSONNEL 


U pi A U 




T bisis-to-advise that Mr7| 
alternate Defense Plans Coordinator for this Bureau 
be carried as a "Special Exception” on the cadre listing. 


*r> 

JJ 

is the 
and should 

b7C 


Hr J 


1 


I has ’'Top Secret" clearance based on a full 
field investigation conducted by the FBI prior to his appoint- 
ment as Special Agent of the FBI on December 12, 1966. 

2 - Executive Director, OP/GSA 

Attention: Classified Control Officer 

Room 4241, GS Building 


J 


A 


66-17381 

DBB 

(6) 

NOTE: 


REC-15 ^ -/ 
0U OA 



b7E 


The term "Special Exception" is used by office of 
Preparedness for Defense Plans Coordinators and their alternates 
who requir e access to its Emergency Operations Center ] 

| but are not designated to relocate to that site. 
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Legal Coun. . _ 
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Director Sec’y — 
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EXEMPTED FROM AUTOMATIC 
DECLASSIFICATION 
AUTHORITY DERIVED FROM: 

FBI AUTOMATIC DECLASSIFICATION GUIDE 
EXEMPTION CODE 2 SX(1) 

DATE 10-07-2011 


DATE: 8/20/75 
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HEREIN IS UNCLASSIFIED EXCEPT 
IiJHEP E SHOOT OTHERWISE 


Assoc. Dir. 

Dep. AD Adm. 

Dop. AD Inv^, 

Asst. Dir.: 

Admin. 

Comp. Syst. 

Ext. Affairs 

Files & Com. 

Gen. Inv. 

Idont. 
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vital records Tq 
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Spec. Inv. 

•Tjaining 

Legal Coun. 

Telephone Rm. 

Director Sec*y 
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It is recom mended that this memorandu m be referred b7E 
to Assistant Director | a PP ro P r:i ' a * :e 


handling. Action taken a tf 
memorandum. . or-] 


"lsnouxa oe noted on this 

"TO && _ 

(Legal Attache Inf ormants - M exj^P City) 

AUG "26 1975 
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V 

b6 

b7C . ^ 


BY LIAISON 
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Date: September 2, 1975 

To: Director, Federal Preparedness Agen 

General Services Administration 
18th and F Streets, Northwest 
Washington, B. C. 20405 

Attention: Director, Western Virginia Operations Office 
FPA/GSA 

Room 4209, GS Building 

6 

From: Clarence M. Kelley, Director o 

j\, . V ■ . 

Subject:! VfEI^ADRE PERSONNEL TJ 
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Assoc. Dir. 

Dep. AD Adm. 
Dep. AD Inv. _ 
Asst. Dir.* 

Admin. 

Comp. Syst. 

Ext. Affairs 

F iles & Com. . 
Gen. tnv, __ 

Ident. 

Inspection , 

Intel I. 


Laboratory 

Plan. & Eval. . 

Spec. Inv. 

Training 

Legal Coun. 

Telephone Rm. _ 
iroctor Sec'y 


Please delete the following names from list of cadre person- 
ael of this Bureau: Messr s. Richard J. Gallagher, Bussell H. Horner, 
and| ] Their special badges have been returned to 


Federal Preparedness Agency (FPA) Security Officer. 

Enclosed for Security O fficer are three photogr aphs and com- 
pleted GSA Form 9033 for Messrs. f I Frederick C. 

Fehl, and Homer A.. Eoynton, Jr. , who are being added to the FBI relo- 
cation cadre. All of the above individuals have "Top Secret” clearance 
based on a full field investigation conducted by t he FBI prior to their 
appointments as Special Agents of the FEI. Mr J [ was appointed 


b6 

b7C 


on July 7, 1958, Mr. Fehl was ampinted on August 18, 1952, and 
Mr. Boynton was appointed ^<p«P30, 1952. 4 4 ^ j*- ? /- 

REC -16 

Also enc losed are three ph otog raphs and cdSipIefe(£GSA;5 


ahc 

Form 9033 for Mr.| Mr.f 

Horner as Defense Plans Coordinator for Q3i 


replaces Mr. Russell B. 
s EureauWd* sTTomd'Se" - 
carried as a * Special Exception” on the cadre listing. Be has "Top Secret* 
clearance based on a full field investigation conducted by the FBI prior to 
his appointment as Special/Agent of the FEI on April 22, 1968 

.■ / - b / A 


66 -173S1 

DIM: jmn » * 

( 6 ) ^ 

MAIL ROOM | 


. ,.;k 


y 




SEE NOTE PAGE 2 


A 


TELETYPE UNIT CD 


. UK y 


G5\) 951-345 






r^r 




Director, Federal Preparedness Agency 
General Services Administration 


It is requested that badges for FPA Special Facility be issued 

to them. 

2 - Executive Director, FPA/GSA - Enclosures (16) 

Attention: Security Officer 
Room 4235, GS Building 


k-\ 

y 

F-- 


\ 


NOTE: 


In the event of a natio nal emergenc y requiring relocation of 


Government operations, MessrsJ 


Fehl, and Boynton are 


designated to relocate to the consolidated Government facility operated 
by FPA. A special pass issued by FPA is necessary to gain admittance 
• N tp this facility. The term ’’Special Exception” is used by FPA for 
^Defense Plans Coordinators and their alternates who require access 
y to its Emergency Operations Center, but are not designated to relocate 
to that site. 


bo 

b7C 



ALL INFORMATION CONTAINED 

HERE IN 15 UNCLASSIFIED 

DATE 03-23-2011 BY 60324 uc baw/sab/cls 



♦ < 


1 - Mr. W. R. Wannall 
1 - Mr. F. J. Cassidv 


BY LIAISON 


Date: September 16, 1975 

To: Director, Federal Preparedness Agency 

General Services Administration 
18th and F Streets, Northwest 
Washington, D. C. 


Attention: Mr, 

Planning Officer 


From: 

Subject: 


Clarence M. Kelley, Director . , 

EMERGENCY .R ELOC ATION SITES- 



b6 

■b7C 


This is to confirm the conversation of Mr.| 

Planning Officer, Federal Preparedness Age ncy /General Servi ces 
Administration (FPA/GSA) and Special Agent l I of this 

Eureau regarding furnishing data to FPA regarding certification of relo- 
cation sites for the entire Bureau. 


v 


) 


i 


’t*/ vVt* 


Enclosed is a listing of all Eureau relocation sites. This 
is being submitted in accordance with FPA Circular 9100. 4 dated 
June 27, 1973, page three. Part 6.b. , which requires the approval - •• , ^ 
of the Director of FPA for the utilization of relocation sites. In the ,y 

future all changes in relocation sites will be submitted to FPA through ' 


Assoc. Dir. 

Dep. AD Adm. 

Dep. AD Inv* 
Asst. Dir.: 

Admin. 

Comp. Syst, 

Ext. Affairs _ 
Files & Com. 
Gen. Inv. 

Ident. 


the headquarters level rather than the regjomil level of FPA. 
A change inthejSWMan relocation site 


X 


/ 


with the FPA and the attached listing reflects only the eqrre 


ms 


e. 

» ,v ■ y ) 

■» fy y 

V 1 ,.r 

\ .V 



/ 


RHR:i] 


The attached listing is classified ’'Eggf Mgfffigft . 1 


CDTT1 JLUJL'l J 1LV3-. MATERIAL ATTACHED 

'f'Jsj] 




r\ 


)L 


^ Jl 


Legal Coun. . 
Telephone Rm. 


SEE NOTE PAGE 2 


gDi|ctgg^2_g ROOM CZ2 TELETYPE UNIT I I 


GPO 5"i*S4*> 



Director, Federal Preparedness Agency 


NOTE : 

FPA contacted the Bureau regarding obtaining a current 
listing of all Bureau field office relocation sites. The FPA, previously 
designated the Office of Emergency Planning (OEP), was recently 
reorganized. They are consolidating functions which were previously 
diversely handled in the old OEP and desire relocation site matters 
-handled at a headquarters level as specified in their operations 
regulations. 


NOTE: 


Classified "CSnfeek nl .LliI" since unauthorized disclosure of these installations 
» * * ^ 

could be reasonably expected to result in damage to the- national security. • 
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UNITED STATES G^ERNMENT 

Memorandum ' l- 

•Ar 


ALL INFORMATION CONTAINED % 

HEREIN IS UNCLASSIFIED 

DATE 03-23-2011 BY 60324 uc baTT/sab/cls***oe. Dir 

Dep. AD Adm. 
Dep. AD lnv. 
Asst. Dir.: 
Admin. 


to : Mr. X I. R. Wannall 
from : R. L. Shackelford 


1 - Mr. 

1 - Mr. XI. R. Y/annall 
1 - Mr. R. L. Shackelford 
DATE: S/27/75 

1 - Mr. P. XI. Cook 

b7E 


K 


t’OjjIfl 


Comp. Syst, 

Ext. Affairs 

Files & Com. 

Gen. lnv. 

Ident. 

Inspection 

Intoll. 


r 


- t/HCt* 

a 




SUBJECT: KEY FACILITIES LI ST (ICFL) 
(VITAL RECORDS AT I 


d 


lj J-4* f f 1 


Laboratory 

Legal Coun. 
Plan.& Eval. 

Spec. lnv. 

Training 


The Department of Defense has furnished two 
copies each of revised ICFL entitled "Industrial Facilities,] 
Alphabetical" and "Industrial Facilities Geographical," 
designated "U" edition, both dated 7/1/75. Also two copies 
each of "Department of Defense ICFL (U) , Service and Product 
Codes" are enclosed. The distribution of these four 
enclosures are as follows: 


Telephone Rm. 
Director Sec’y 


1 each - 

1 each security Informant Unit 


(Buplans records repository) 



Recipients should note "U" is classified 
"Confidential" and afford it appropriate security. 
Obsolete copies should be destroyed by burning or by 
equally competent method of destruction in the presence 
of appropriate personnel designated for such purposes. 

ACTION : 



T his memoran dum and enclosures should be 
for filing with vital records 

A notation 


forwarded tc 
stored at relocation site for emergency use. 


should be made on this memorandum when above described 
action has been completed. 


Enclosures 

J PVJC:dew Mm 
1 (5) 


ft 


ST 115. 





nzf/ 


S&udU'U.tu* + ,cc , 

yi/ 7ST 
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Memorandum to Mr. W. R. Wannall 
Re: Emergency Relocation Site 


At present space in the relocation site is being used| | 

l None of these uses has as of yet 

physically altered the site space in such a way as to neutralize ! I 

I The uses are such, though, that the availability 
of the space for emergency function use has been severely restricted. 
Furniture and appliances in the emergency space which are not compati - b7E 
ble with the emergency fu nction do not allow use of the space on short 
term or immediate notice. I I 


OBSERVATIONS : 

It is not suggested that the relocation space be held vacant just 
for an emergency. It is suggested that use of the space be geared to 
compatibility of functions between current use and the emergency functions. 
Before any space is committed to a current use a study should be made 
as to this compatibility. Additionally a review of current uses is in order, 
as well as possible changes in current uses, since the present emergency 
function of the space has been impaired. 




\\\ v CONTINUED - OVER 



- 2 - 





Memorandum to Mr. W. R. Wannall 
Re: Emergency Relocation Site 


RECOMMENDATIONS : 

1. That no alterations be made in the emergency relocation 
site structure or additional uses designated until the overall effect is 
determined. 


b7E 


2. That all u ses of the emergency relocation site be restudied 


by a 

or alternate to establish an overall plan of compatibility. 


Irepresentative and the Bureau emergency coordinator 
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UNITED STATES 




ERNMENT 


TO 


Memorandum 

Mr. W. R. Wannall V^yk^li 


ALL INFGRIIATION CONTAINED 
HEREIN 13 UN CLASSIFIED 
DATE 03-23-2011 BY 60324 uc baw/3 

1 - Mr. W. R. Wannall 
1 - Mr. R. L. Shackelford 
1 - Mr. J. C. Farrington 
1 - Mr. T. J. Harrington 

DATE: 11/17/75 



ab/cls 


from : p. j. Cassidy^|£*- 

SUBJECT "BUPLANs) * MV* ' /•' 'S . * 

J 


1 - Mr. J. P. Thomas 
1 - Mr. F. J. Cassidy 

1 - Mr . | ~| 


Comp. Syst. 

Ext. Affairs 

Files & Com. 

Gen. |nv. 
ldent. 


b6 

hlC 


'^LOCATION OF "THE ' DI RECTOR 



Inspection^, dL— 
Intel 1. 

Laboratory 

Legal Coun. 

Plan.& Eval. 

Spec. Inv. \j 

TroIni " 9 Turn 

Telephone RfClCL \ 
Director Sec’y __ 


id/ 


rrf 


This is to advise of the procedures established for 
rendering assistance to Mr. Kelley in the event FBI Headquarters 
operations must be moved from Washington , D. C. , during time of 
national emergency. 

Arrangements have been made to receiver-warning 
information from a number of sources. Information concerning 
national emergency so received will be authenticated prior to 
notification of Bureau officials. 

J- 

In the event of a national emergency /' the' Director 
will be notified, during duty and nonduty hours,,, by* Assistant 
Director W. R. Wannall'. If requested by Mr. Kelley, Mr. Wannall 
will advise the Attorney General of the emergency situation. 
Should the President direct movement of top Government officials, 
arrangements have been made to render assistance to the Director 
in traveling to the consolidated Government - facility operated by 
the Federal Preparedness Agency (FPA) or tp the FBI Headquarters 
relocation site. During duty hours Mr. Kelley will be assisted 
from his office by Section Chief Robert L. Shackelford (alter- 
nates Inspecto r James C. Farrington and Special Agent Thomas J. 
Harrington) to. 


J 



b7E 


tsRH'R:'' jmn Wv 
( 8 ) 







\ 



Memorandum to Mr. W. R. Wannall 
Re : Buplans 


b7E 


Section Chief Robert L. Shackelford 



b6 

b7C 


Night, midnight, or weekend Supervisors of the 

General or Special Investigative Divisions . 

Special Agent on duty, Washington Field Office 

Telephones 324-2685 or 
324-2785 

WFO is presently aware of their responsibility to 
provide alternate transportation for the Director if called 
upon. 

When not in Washington, D. C., it will be the 
responsibility of the Special Agent in Charge of the terri- 
tory in which Mr. Kelley is located to provide assistance 
for his relocation in the event of a national emergency . 
Instructions concerning assistance to the Director have been 
furnished to all field offices for incorporation in their 
emergency planning documents. 


ACTION : 




* 



ALL INFORMATION CONTAINED 

HERE III IS UNCLASSIFIED 

DATE 03-23-2011 BY 60324 uc baw/sab/cls 

1 - Mr. W. R. Wanna 11 
1 - Mr. P. J. Cassidy 
1 - Mr. J. W. Dalseg 



Assistant Attorney General 
for Zidoinistration 

(Attentions Mr. Joseph M» Wvsolnerski) 


ITovemker 23, 1975 


Director, FB 




i 


?jy/ - 2'1't 


V.ijST IERGBSICY PREPAREDNESS : ESSENTIAL FUNCTIONS AND 

RELOCATION ASSIGNMENTS 



Reference is made to the memorandum of Assistant 
Attorney General for Administration Glon E. Porrmerening 
dated November 12, 1975, captioned as above. 

Referenced memorandum requested an up-to-date listing 
of the essential uninterruptible national functions that the 
FBI would perform, in an emergency situation, together with 
a listing by title and name of those individuals who comprise 
the three teams required by OOP Circular 9100.2. 

Attached for your information are lists for FBI 
Headquarters Teams 1. (Alpha), 2. (Bravo), and 3. (Charlie). 

Essential uninterruptible national functions to be 
performed by the three Executive Teams include: 



1. Direction and coordination of urgent and expanded 
efforts required by Congressional enactments and Executive 
Branch directives to detect and deter hostile activities 
directed against the United States by foreign or domestic 
elements. 


2. Immediate dissemination of information concerning 
hostile intentions and activities to Government officials and 
agencies . 


Assoc. Dir. 


3. Response to specific requests from top Government 
officials and agencies for FBI information related to numerous 
internal security matters. 


Dep. AD Adm. _ 

Dep. AD Inv. 

Asst. Dir.; 

Admin. 

Comp. Syst. __ 

Ext. Affairs 

Files & Com. 

Gen. Inv. 

Ident. 


Laboratory 

Plan. & Eval. 

Spec. Inv. 

Training 
Legal Coun. 
Telephone Rl 
Director Sec'" 


MJJ: IpgfoU/ 
( 6 ) ” ' 



7 ^°* / 

sh 

M' 


TELETYPE UNIT I I 




GPO : 1975 O - 569-920 


Assistant Attorney General 
for Administration 


4* Direction and coordination of investigations 
into those criminal ratters requiring close attention during 
emergency conditions* 

5. Determination of FBI resources available during 
an crecrgenc y period and assignment of such resources to 
assure continuity of FBI essential functions* 

Enclosures - 3 


NOTE: 


The incoming memorandum from the Department of 
Justice, 11/12/75, transmitted a copy of the "Essential Functions 
and Relocation Assignments" previously submitted by the FBI. 

Memorandum T. J. Smith to Mr. E. S. Miller, dated 
3/21/73, captioned "Buplans, Emergency Relocation Matters" 
maintained in 66-17381-3443 enumerated the essential functions 
to be performed by the three Executive Teams set forth above. 
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UNITED STATES GOVERNMENT 

Memorandum 

Mr . | 


ALL IHFOMLATIOBI CONTAINED * 

HEREIN IS UNCLASSIFIED 

DATE 03-23-2011 BY 60324 uc bau/sab/cls Assoc. Dir 

Dep. AD Adm. _ 

Dop. AD Inv. 

Asst. Dir.: 

Admin. 

Comp. Syst. 

Ext. Affairs 

Files & Com. 

Gen. Inv. 

Ident. 


from : J. J. O'ConnotfJ^ 


subject: mTPLANS ' " 

VTPAITRECORDS OF 




v ■ 


^Eor the information of| 
_]have be 
|f iles. 


/ 


date: 2/19/76 

b6 

b7C 

b7E 

sj' v\ 


/ 


3 


bnd 


Inspection _ 
Intel 1* 



Laboratory . 

Legal Coun. 

Plan. & Eval. 
Spec. Iny.^. 

Telephone Rm. 

Director Sec'y - 


b7D 


lhave been discontinued! Make appropriate notation b7E 


RECOMMENDATION: 



1 - 64-4123-221 (Legal Attache Informants - Mexico City) 

EX-115, 


JJO: jmr^ 
(4) 


1 - Mr, 

1 - Mr. J. J. 0 T Connor 




7 


k/i/7^ 


(SC- 45 


/- /- - 



s 


Wl\u 


a B75 


X 


It is re commended this memorandum be referred to * - 
Assistant Director l | for appropriate b7E^ 1 

handling. Action taken at| | should be noted on this 

memorandum. 


<f* V 




r\Y~rrrcr\ 7 ^TsTTTTPT ^ 

KOu XiL x+A ^iMVilLui 



5010-10* 


1976 


Buy US. Savings Bonds Angularly on the Payroll Savings Plan 


UNRECORDED C0PYFILED IN' ^ - <7 / - 




Assoc. Dir. 

Dep. AD Adm. 
Dep. AD Inv. _ 
Asst. Dir.: 
Admin. 


Comp. Syst. 

Ext. Affairs 

Files & Com. 

Gen. Inv. 

Ident. 

Inspection 

Intel 1. 


Laboratory . 
Legal Coun, 
Plan. & Eval 
Spec. Inv, 


Telephone Rm. 
Director Sec'y - 



bl 

b7D 

b7E 


b7E 
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NOT F. 
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Buy US. Savings Bonds Regularly on the Payroll Savings Plan 
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UNITED STATES GOVERNMENT 

Memorandum 
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r to 


from :j. j. o '(Connor 


: Mr . 


m 




O 

subject: BUPLANS 

VITAL RECORDS 0F| 


date: 12/15/75 


y? a» h /*<£ /■/ «sy> A‘ A tj /V 3 • £)' Ct~ • 

'nncnc rnrl I V -/ 
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Assoc. Dir. 

Dep. AD Adm. 
Dop. AD Inv. _ 
Asst. Dir.: 
Admin. 


Comp. Syst, 

Ext. Affairs 

Files & Com. 

Gon. Inv. 

Ident. 

Inspection 

Intel!. 


Laboratory 

Legal Coun. _ 
Plan. & Eval. . 

Spec. Inv. 

Training 

Telephone Rm. . 
Director Soc'y _ 


(S) 


(S) 


84 


For the information of| 
informants have been discontinued*" 


the following 



bl 

b7D 

b7E | 


is requested to make appropriate 
notations in its files. 

RECOMMENDATION : 

It is reco mmended that this memorandu m be referred 


T 


to Assistant Directo 
handling. Action taken at| 
memorandum. 


for appropriate b7E 
should ne noted on this 


1 - 64-4123-221 

66-17381 

JJO: jmr 
(4) 


(Legal Attache Informants - Mexico City) 


1 - Mr J | 

1 - Mr. J. J. O'Connor' 


w *-‘r ■■ — 

Cc r r » . ^ 

~ 7‘> ' ,?n 
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1 5 1976 Buy US. Savings Bonds Regularly on the Payroll Savings Plan 
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DECLASSIFICATION AUTHORITY DERIVED FROH: | 
FBI AUTOMATIC DECLASSIFICATION GUIDE 
DATE 03-23-2011 


Mr. Joseph M. Wysolmerski 
Emergency Coordinator 


1 - Mr. J. B. Adams 
1 - Mr. T. W. Leavitt 

March 23, 1976 



<} (/ 

Hi 




Pursuant to your request of March 16, 1976, I am 
sending you a completed Office of Emergency Preparedness 
Questionnaire (OEP EFD Form #3, dated November 4 , 1970) , 
which reflects data regarding our EOF J I 1 trust 

this will be of assistance to you in responding to Federal 
Preparedness Agency inquiries. 

Enclosure 

66-17381 


b7E 


MJJ : jmn\\xv-' 
(3) J 

NOTE: 


H 


Classified since disclosure could reasonably 

be expected to result in serious damage to national security. 


-M 


/> 


(J 


APPROVED: 
Assoc. Dir. — 
Dep. AD Adn 
Dap. AD 
Asst. Dir- 
Admin 


t x \ .Go imp. Sy 
—A^}/ Ext. Affaii 

Mr 


Syst Laboratory.......,**., 

Affairs Legal Coun 


-Lj(\ Gen. Inv Plan. & Eva!, 

I dent Rec. Mgmt 


Inspection Spec. Inv.. 

intell Training.. 



Assoc. Dir. 

Dep. AD Adm. 

Dep. AD Inv. 

Asst. Dir.: 

Admit 





Laboratory 
Legal Coun. __ 

Plan. & Eval. 

Spec. Inv. 

Training 

TeJ e r 

Director 


3M 




Sletype UNIT I I 


GPO : 1975 O - 594-120 
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UNITED STATES GOVERNMENT 

Memorandum 


ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 

DATE 03-23-2011 BY 60324 uc baw/sab/cls.. 

. Dep. A** 

1 - Mr. I 1 D< *- 

'sst. Dir.: 
Admin. 


(Attn: Mr. 


to : 

Mr. T. V. Leavitt 

1 - 

FROM : 

Mr . | 


1 - 

subject: 

) 

EU PLANS' — 

vital records of 


1 - 

f. / . 




date: 3/11/76 


■b7C - 
b7E ' 


, - tz . * X* 


tl 1 


Ext. Affairs 

Files & Com. 

Gen. In'J^ Q 
Ident. _] 

Inspect 
Intel!. 

Laboratory . 

17 Legal Coun 
Plan. & Eval. 
Spec. 

Trainlngj 
Telephone 
Director Sec 



informants at the 


The Bur eau has mai ntained a list of Mexico City 


facility. 


b7E 


During the past year the Mexico City sources have 
been reduced from ovex'* 50 to less than 20. 


The duplicate records maintained atl 


on 


b7E 


the Mexico informants are no longer deemed necessary. 

ACTION : 

This memorandum be r eferred to Assistant Director 

Mr. I l and appropriate notation made 

on this memorandum when above described records are destroyed. 

JJO:mef 

,v (6) 
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UNITED STATES GOVERNMENT 


Memorandum 


TO : Mr. T. W. Leavitt 
FROM : F. J. Cassia 




SUBJECT £b?JPLANS 

'-EMERGENCY RELOCATION SITE 


1 

1 


1 

1 

1 


DECLASSIFICATION AUTHORITY DERIVED FROH: 
FBI AUTOMATIC DECLASSIFICATION GUIDE 
DATE 03-23-2011 

Mr. T. J. Jenkins 
Mr. J. Cochran, Jr. 

(Attn: Mr. Miller) 


1 - MrJ 


date: 4 / 23/76 

, Leavitt 
Cassidy 



Inspection | 

Intel I- 

Loboratory . 

Legal Coun. 

Plan. & Eval. 

Spec. Inv. _ 
Training . 



Classified in that it identifies a relocation 

site, the disclosure of which could cause serious damage to 
national security. 

PURPOSE ; To make a record of alteration in avail able teletype 
facilities at the FBIHQ Emerge ncy Relocation Site , | 


b7E 


SYNOPSIS : 


Relocation Site. I 
effect on relocation site, 
advise this will not reduce" 
site as related to its 


Icic nor co mment upon^ 
personnel: 
e relocation 


-b7E 


the capability of 
emergency function. 


1 


CURRENT BUREAU., POLICY : By memorandum Cassidy to Wannall 

dated -io/;6»/7 5 captioned "Emergency Relocation Site," it was-'''' 
recommended and approved that no alterations be made in the 
emergency sit^? structure or additional uses designated until 
overall ©fjfecit', is deter mi ‘ 

RE CO'mMENDATI ONt: 




“TO 




_ J^For conformation . 
* «ro kVjt 


e APR 29 1976 





V 



Memorandum to Mr. T. W. Leavitt 
Re: Buplans 

Emergency Relocation Site 
66-17381 


DETAILS : By memorandum dated 4/8/76, f 

captionedl 


1 to Mr . Cochran , 


J facilities to redistribute 


]" 


[ 


equipment at various FBI locations . The alteration included the 
removal of certain communications equipment from the relocation 
site. Referenced memorandum did not indicate the effect on the 
emergency capability of the relocation site by removal pf the . 

equipment. Special Agent| | 

was cont acted When it became known the alteration had been 
proposed. | l advised that the communications capability 

of the relocation site would not be reduced as a result of the 
alteration in equipment. 


b6 

b7C 

b7E 


2 



OPTIONAL FORM NO. 10 

MAY 1962 EDITION 

OSA FPMR (41 CFW 101-11.6 


UNITED STATES GWERNMENT 


•j 


TO 


Memorandum 


ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 
DATE 03-23-2011 BY 60324 uc baw/sab/clssoc. Dir 

Dcp. AD Adm, 
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- Mr. J. G. Deegan 
(Attn: Mr. Newman) 


Dep. AD Inv. 
Asst. Dir.: 
Admin. 


: Mr. T. W. -Leavltl 


from : Mr. p. j. Cassidy ^ 


/ 






Mr. V. 
(Attn : 

Mr . [ 


subjegiv BU pxan&" - VTTAT. Trernpns 

^Ai^ErRELOCATION TEAM CHARLIE 


(Attn : 
Mr. E. 
(Attn: 
Mr. J. 
(Attn: 
Mr. R. 
(Attn : 
Mr. F. 
(A ttn : 
Mr . | 


date: 5/5/76 

V. Kolombatovic 
Mr. Murphy) 


Comp. Syst. 

Ext. Affairs 

Files & Com. 

Gen. Inv. 

Ident. 

Inspection 

Intel K 


Mr. Castonguay) 
C. Peterson 
Mr J I 

W. Redfield 
Mr. Christensen) 
L. Shackelford 
Mr J I 

J. Cassid y 
Mr. 


Laboratory 

Legal Coun. . 
Plan. & Eval. 

Spec. Inv. 

Training 


Telephone Rm. 
Direct 6 e’y. 

b7C 



1 

1 

1 

1 

1 

1 

1 


PURPOSE: To record meeting of Buplans coordinators for Division V 

concerning assignments to relocation Charlie Team and. vital records 

DETAILS : On 5/5/76 Buplans coordinators or standins for all 

INTD Sections met. Each Section was asked to review its needs 
concerning personnel assigned to. Team Charlie. IS-2 and IS-3 
Section determined existing personnel assignments were adequate, 
the other Sections desired to review current assignments and 
advise the Division V coordinator, IS-3 Section, of changes. 

Each Section was apprised of its responsibility to 
review semi-annually its. vital records maintained at the relo- 
cation site. Each representative was furnished a list of the- 
existing records their Section so maintained. Each Section 
was to' review whether the documents were necessary or others 
should be added. A memorandum is to be prepared from the 
respective Section indicating additions, deletions, or that 
no change is necessary. Each Section's representative is 
responsible for seeing that .such additions or deletions are 
physically made at the relocation site, and that exist ing,^ 
documents are in fact maintained. 

action : EX-104’ REC-S^lftf 



For information. 


66-17381 


RHR: jmnv^y,. 

(10) 'J 
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from : E. c. Petefe? JT Op / , 

f \ Uujil'.V'U - EfiWi'j/ 

subjec^^UPLANS - VITAL RECORDS •. , £ ■* ^ 

AND RELOCATION TEAM CHARLIE t"' f 


UNITED STATES GOVERNMENT 

Memorandum 

Mr. Trfrf^ Leavitt 


5>T^ 

|b '■ "(fairs . 


PURPOSE : 

This responds to memorandum F. J. Cassidy to 
Mr. T. 17. Leavitt 5/5/76, which requested each section 
to review material at the relocation site and submit 
memorandum justifying the records being maintained at 
the site. 

DETAILS : 

On 5/10/7 6. while on other official business, * / 

SA | L CI-1 Section coordinator, reviewed j\J 

vital records and determined that material relating to ' 

CI-1 Section should continue to be maintained at the 
relocation site. _ 

f KEC ^Qb 1 

ACTION: " i f Z> % f J f T V 


For information. 


(&G " !!?>$/ 


MJS : lmh Wto 
(4) 


•%\ 
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UNITED STATES GOVERNMENT 

, Memorandum 

> 

to : Mr. T. W. Leavi 

from : J. w. Redfield \y- 

subjegt^uPLA^S - VITAL RECORDS 

^TtNlf RELOCATION TEAM" CHARLIE 



ALL INFORMATION CONTAINED 

HEREIN 15 UNCLASSIFIED . . . 

DATE 03-23-2011 BY 60324 UC fciaw/sato/cls./** 


1 - Mr. F. J. Cassidy 
(Attn: Mr J 


1 - Mr. J. Y 1. Redfield 
date: 5/11/76 
1 - Mr. J. P. Thomas 
1 - Mr. 




5/5/76. 


Re F. J. Cassidy memo to Mr. T. W. Leavitt dated 


Personnel currently assigned to Team Charlie from CI-2 
Section are considered adequate. 

The list of vital records currently being maintained 
for CI-2 Section was reviewed. Number 2 and Number 6 (Satellite 
Intelligence Albums; Chinese Communist Intelligence Biographical 
Data Album, respectively) should be deleted from the list. CI-2 
Section will ensure that a represent ive physically removes this 
material from the relocation site. 


ACTION: 


For information. 



f 66-17381 

l‘ PBC : pb 
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on Jsa&S HO. 10 

^WErtKTiO* 

GSA V'rMR (41 CFR) 101-11.6 

UNITED STATES G^LRNMENT 


ALL INFORMATION CONTAINED 

HEREIN IS UNCLASSIFIED 

DATE 03-23-2011 BY 60324 uc baw/sab/cJ 


//V Memorandum 


Mr. T. W. Leavitt 




date: 5/19/76 


from : F. J. CassidwlY~/ 

Co £L6t&, 

SUBJECT rBUP LANS f - VITAL RECORDS ^ 

MAINTAINED AT RELOCATION SITE 


Dep. AD Adm. — 

Dep. AD Inv. 

Asst. Dir.: 

Adm. Sorv. 

Ext. Affairs 

Fin. & Pcrs. 

Gon. Inv. 

Ident. 

Loborcnory 

Legal Coun. 

Plan. & Eval. 

Rec. Mgnt. 

Spec. Inv. 

Training 

Telephone Rm. 

Director Sec’y 


PURPOSE : To obtain certification from Divisional Buplans coordi- 

nators that their Division's vital records' at the relocation site 
are current. 

DETAILS : It is established policy that each Division review its 

respective records and certify semiannually that its vital records 
at the relocation site are current. 

Each Division's coordinator should review their » , 

respective vital records recorded in the "Highlights" book to 
be sure that the records indicated are current and, in fact, ,/ / 
are those retained at the relocation site. The records at the l v 


66-17381 


MJJ: jmnwy^ 

(23) J 


0J& 


CONTINUED - OVER 



Mr. R. H, Ash 
(Attn: Mr. Foley) 

Mr. H. N. Bassett 
(Attn: Mr. Conley) 

Mr . J . Coc hran, Jr. 
(Attn: Mr. | |) 

Mr. A. J. Decker, Jr. 
(Attn : Mr . Shea) 

Mr. F. C. Fehl 
(Attn : Mr . Shubatt) 
Mr. R. J. Gallagher 
(Attn: Mr. Long) 

Mr. H. E. Hoxie 
(Attn: Mr J | 

Mr. J. J. McDermott 
(Attn: Mr. Arms) 

Mr. J. A. Mintz 
(A ttn : Mr .| t 

Mr. I \ 

(1 - MrJ 1= 

(1 - MrsTI 


NA 1971 


d ?(o 


1 - Mr/D. W. Moore, Jr. 

(Attn: MrJ — | 

1 - Mr. E. W. Walsh 

(Attn : Mr . 1 I 

1 - Mr. T. W. Leavitt 
1 - Mr. J. G. Deegan 
1 - Mr. V. V. Kolombatovic 

(A ttn: Mr. Murphy-) 33 ”* ” ** ***** bosss® 
1 - Mr. l I 

(Attn: Mr. CastorSpie^Y' 21 1976 
1 - Mr. E. C. Peterson 

(Attn: Mr. l \ i— m— 

1 - Mr. J. W. Redfield b6 

(Attn: Mr. Thomas) b 3 c 

1 - Mr. R. L. Shackelfo rd fr) 1 
(Attn: Mr j | jfW (\r 

1 - Mr. F. J. Cassid y a ul 

x - Mr l 1 u r!T 
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Memorandum to Mr. T. W. Leavitt 
Re: Buplans - Vital Records 

Maintained at Relocation Site 
66-17381 


site should be physically inspected. Upon completion, advise by 
memorandum that the records were in fact inspected, what records 
are being maintained at the site, and which, if any, are being 
deleted or added. Each coordinator is responsible for actually 
placing and removing their vital records . 

Access to the vital records is through the Chief 
Clerk's office at the relocation site. 

ACTION : 


That each Division coordinator review respective relo- 
cation site records and so advise c 
later than 7/1/76. 



APPROVED: 

Assoc. Dir. 

Dep. AD Adn 
Dep. AD Inv^ 
Asst. Dir.: I 

Adm. Serv..„, 


Ext. Affairs.. 
Fin. & Pers.. 
Gen. Inv. 
Vf.V\ Idont 



Laboratory.. 
Legal Coun. 
Plan. & Evai 
Roc. Mgmt.. 

Spec. Inv 

Training 


2 



ALL INFORMATION CONTAINED ^ 

HEREIN IS UNCLASSIFIED 

DATE 03-23-2011 BY 60324 uc baw/sab/cls 


1 - Mr{ 


i b6 

J b7C 


BY LIAISQIT 


Dates 


To: 


llay 19 , 197 f 

Director, federal Preparedness Agency 
General Services Administration 
18th and F Streets, northwest 
Washington, D. C. 20405 



Attention: Director, Western Virginia Operations Office 

FPA/GSA 

Room 4209, GS Building 



Please delete the following names from list of cadre 
personnel of this Bureau: Messrs, William. A. Branigan, Frederick C. 

Fehl, Thomas w, Leavitt, and Eemard C. Rachner. Their special 
badges have been returned to Federal Preparedness Agency (FPJy) .. 
Special Operations Officer. 




«> 


Enclosed for Special Operations Officer are three * 

photographs, completed GSA Form 9033 and GSA Form 3292 for 
Messrs. Eugene C. Peterson, Robert L. Moore, Herbert L. Monahan, 
Jr. , and James O. Ingram, The above individuals have "Top Secret 11 
clearance based on an FBI background investigation. The date 
of Mr, Peterson’s clearance is August 13, 1951; Mr. Moore’s 
clearance is July 13, 1959? Mr. Monahan’s clearance is January 22, 
1945; and Mr, Ingram’s clearan gp^ i s . December ^,^195 ^, j ^ 0 


Assoc. Dir. . 

Dep. AD Aim. 

Dep. AD Inv. 

Asst. Dir.: 

Adm. Serv. 

Ext. Affairs 

Fin. & Pers. 

Gen. Inv. 

Ident. _ 


intell. _ 


It is that badges for FPA Spe.ciar E facxXity • 

bo issued to then. 

®1 MAY SO 1976 

2 - Executive Director, FPA/GSA ~ Enclosures (20) 

Attention; Special Operations Officer , ^ 

Boon 4235, GS Building^j, 

i 

Inspection 66-173 4 C^T\ J-'-'jf 

SEE 


Laboratory 

Legal Coun MJJ J/4 

Plan. & Eval, 

Rec. Mgnt. * 

Spe 

Te!e*y?one^ Rm. 

Dire^tig 


Rec. Mgnt. 
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NOTE PAGE 2 

fi 


TELETYPE UNIT [ZD 


FBI/DOJ 



▼ 



Director, Federal Preparedness Agency 
General Services Administration 


NOTE: 


In the event of a national emergency requiring relocation 
of Government operations, Messrs. Peterson, Moore, Monahan, and 
Ingram are designated to relocate to the consolidated Government 
facility operated by FPA. A special pass issued by FPA is 
necessary to gain admittance to this facility. 
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UNITED STATES GOVERNMENT 

Memorandum 

Mr. T.W. Leavit 
J.fi. Deege 


ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 
DATE 03-23-2011 BY 60324 uc baw/sab/cl 



date: 5/20/76 


s V 

Assoc. Dir. 

Dep. AD Adm. — 

Dep. AD Inv. 

Asst. Dir.: 

Adm. Serv. 

Ext. Affairs 

Fin. & Pers. 

Gen. Inv 

(dent. 




UHLANS - VITAL RECORDS 

RELOCATION TEAM CHARLIE 



PURPOSE : 

To advise of the fact that the Iv^^5ection of 
the Intelligence Division has no vital records at the reloca- 
tion site. There is no change in the IS-1 personnel assign- 
ment to be utilized at the relocation site in case of an 
emergency . 

DETAILS : 

The IS-1 Section of the Intelligence Division does 
not currently maintain any records at the relocation site. 


Laboratory 

Legal Coun. 

Plan. & Eval 

Rec. Mgnt. 

Spec. Inv. 

Training 

Telephone Rm. 

ie,or b6 — 

b7C 


There is no change in the personnel assignment 
of IS-1 personnel to be used at the relocation site in case 
of an emergency. 


ACTION: 


66-17381 


r 


A ^ 


For information, f’iiv 



no*. 

% 


REC-94 


HAN: tdp (4)1 
1 - Mr. Leavit b' 

1 - Mr. F.J. Cassidy (Attn: Mr 

1 - Mr . Deegan 


MAY 25 1976 • ' 
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fclfefr V DECLASSIFICATION AUTHORITY DERIVED FROM: 1 . B. AdaPtS * -i 

FEI AUTOHAT I C DECLASSIFICATION GUIDE j. _ J* JenkillS 

DATE 03-23-2011 - A * * * _ , 

1 - Mr. R. IT. Ash 

(Attn: Mr. Page) 

1 - Mr. II. II. Bassett 

1 . (Attn: Mr. Conley) 

Director 

security and Atteinistrative rroqro.es staff May 27 , 1376 

Office of nanagonont and Finance ± _ Mr> Co chran, Jr. 

Director, F.ul _ (Attn: : l r L . - I 

2 - Hr. A. . J. Declcer. Jr. 

(1 - Miss 

CADRE fd^LOCATIOH FOR SEE - J 1 “ Iir * S J e ^ 

DHF^TIiClIT OF JUSTICE AT X ~ H? * * * „ *f, . ... 

CHASEIE IirAFADAnTERn . ? (^ttn: Mr. SnubattV 

X " *.127 • K« J • j 

(Attn: Mr. LongJ/?wL^f S' 


Director, FBI 


CADRE AELOCATIOM FOR SEE 
DEF/iFvTIiClIT OF JUSTICE AT 
CEASEIE IIILAEADAnTERn 


<wn 

ante dated April 14, 


Reference is node to your uouorandui .1 dated April 14, t 
1976, requesting that the cadre allocation for the Depart- rent /, 

of Justice at Charlie Headquarters be increased fror. 36 to 94. 

1 Recent roaosccsront of allocated usa3:-lo space at - 

Charlie I headquarters established that the stated number of , \\ “ V 
personnel that the site will accoraiodate is 2S7. L<\ b 


___ i Currently, the total nusjbor of personnel that have 

5? ^ been allocated to Charlie HesCci narters is 243. This include s 

.191 PAT reridfmnrtnrs naracamnl . I I b7D 

<c | [ and, according to our 

S records, 55 Qopartr.ental personnel. 

| It should he noted that the FAX personnel figure pray 

— vary with our responsibilities, priorities, changes in personnel 

assignments, restructuring of Divisions, etc. 

Therefore, based on our current availability of space, 

„ * allocation con be increased to 64. . „ / P~2 e 5t t A», 


1 -||^X H. E. Horie 

assoc. Dii "(Attn: Mr J 

Dep.ADAdm._-L _ I5cDernlott 

Dep. AD Inv I I 


SEE MOTE <§>AGE W 


(Attn: Mr j 
- Mr. J. a'. Mi: 


Adm. Serv 1 — Mr. J. A. MintZ 

lt?Z's~/ (A ttn: Hr. Farrincrto n) 

Gen. Inv. ** ilr < 

lden ’- - / (Attn : Mr J 

IIT- ^W'q 1 " D. W. Moore, Jr. 

Laboratory IjQv (-ZVfcfclT. • blJC • 

Legal Coun 1 - J$ r# JJ t U. Walsh 

Rec. Mgnt (A’Ctn : liT.[ I 

Spec, inv 1 — ’ 21 3^ JF • !xA,Leavxtt 

Training ^ \rS / 'Vh 

Telephone Rm. -- 

Directo^Seq^ 1 1 1 MAIL ( ?T ELETYPE UNIT 


jeavxict 


Teletype unit dU 


1 Hr. J. G* De.p.can £ 

(Attn : Mr .| | 

1 - Mr. V. V. Kolonsbatovic 
(At tn: Mr. MurohvI 
1 - Mr. | | 

(Attn: Mr . | | 

1 - Hr. E. C. Peterson 

(Attn: Mr . | ~| 

1 - Mr. J. !7. Redfield 
(Attn : Mr . I 

1 - Mr. R. L. Shaclielfqrd 

(Attn: MrJ | 

1 - Ilr. F. J. Cassidy 

(Attn: Mr | | 

1 - Iir. I ^ 


fbi/doj 









I Director 

Security and Administrative Programs Staff 
Office of Management and Finance 
66-1738] , . i 


b6 

b7C 


NOTE: 



This note is classified "Secret” since disclosure could 
reasonably be expected to result in serious damage to national 
security. 

On 4/21/76, MrJ 

ascertained from Mr J I Assistant for Plans 

and Operations, Federal Preparedness Agency (FPA) , that a b 7 E 

minimum of 100 square feet o f usable sh elter space should 
be allotted per person at thj I relocation site. Space 


T. J. Smith memorandum to Mr. E. S. Miller dated 
10/12/72 captioned "Buplans, Emergency Relocation Matters," in 
response to Circular 9100.2 of the Office of Emergency Preparedness 
(OEP) , created three separate executive teams; 202 FBI personnel 
Were proposed for Team 3 (Charlie Team) .. This figure in cluded 
space for Team 1 (Alpha Team) reserved atf 


for 


possible relocation there in whole or in part. This space was to 
be shared with Department of Justice Team 3 which tentatively b7E 
comprised 55 Departmental and support personnel. 


In preparing response, a canvass recently made 
of all Divisions and all sections of IMTD reflects the following 
allocation of personnel to the relocation isite: 



NOTE CONTINUED PAGE 3 


2 



b7C 


| Director 

Security and. Administrative Programs Staff 
Office of Management and Finance 
66-17381 



Alpha Team has 18 Bureau personnel who are allotted 
to this te am and may have to relocate in whole or in part to b7E 
| The total of 191 FBIHQ referred to in memorandum, 
consisted of total of personnel from all divisions listed above 
and 18 allotted personnel to Alpha Team. 

The following breakdown of personnel assigned to 
Charlie Team by Section in INTD resulted from conference 5/5/76. 


INTD Front Office (2) 
IS-1 (7) 

IS- 2 (13) 

IS-3 (4) 

CI-1 (15) 

Cl- 2 (5) 

Cl- 3 (14) 

Cl- 4 (3) 


~*‘*T i IHr fl h T 57^6 , V CTT Indefinit e. 




APPROVED: 


Assoc. Dir 

^ Dep. AD 
(i Lvx Dep. AD Inv-.r.'; A 


•- 3 — Dir.: f 

Adm. Serv^ 




Ext. Affairs 

Fin. & Pers..__ 

Gen. inv 

Ident. 

Inspection 

Intell 


Laboratory 

Legal Coun — 
Plan. & EvaL.. 
Rec. Mgmk.... 

Spec. Inv 

Training,..,^. 



UNITED STATES GOVERNMENT 

Memorandum, 


Mr. T. W. Leavi 




ALL DJFOPHATI Ui«J CONTAINED 

HERE IN IS UNCLASSIFIED 

DATE 03-23-2011 BY 60324 uc baw/sab/cls 


1 - Mr. T. W. Leavitt 
1 - Mr. F. J. Cassidy 
(A ttn: MrJ I 

1 - Mr. I 

DAfE! 571 3 


Assoc. Dir. 

Dop. AD Adm 
Dep. AD Invy 
Asst^D^.: / 


F. J. Cass id 


Comp. Syst. _ 
Ext. Affairs _ 
Files & Com. 
Gen. Inv. 

lden, -b6 - 

Laboratory 

Legal Coun. . 
P!an.& Eval. 

Spec. Inv. 

Training 

'1'jelephone Rm. 
Director Sec'y . 


SUBJECT^ ^BUPLA NS '^- RELOCATION PERSONNEL ^ 

A ’ ^ ^ ^ '/ f f K ' ^ \ / \ /telephone 

X »# T 'SX -< . 

PURPOSE : 'To record the elimination of requirement of blood f 
typing of FBIHQ relocation personnel. 

/’\ 

SYNOPSI S : Blood type of FBIHQ relocation personnel was donfe 

beginning in 1955. Files show the practice has not beeif carried 
out since 1965. Frequency of change in relocation personnel 
and existence of medical facilities at relocation sites/pre-| 
eludes necessity of such action. $ p I 

BUREAU POLICY : In 1955, policy required blood typing (of/FKEHQ 

relocation personnel. 

RECOMMENDATION : 

Blood^^J^g requirement be eliminated. 

66-17381 ... , O-liCAi V 


RHR: jmni** 
(4) 3 


L — / 73 & / Continued - over 

•Jiff — T 

7 JUfJ 29 137G 


CCSSKSSsa 


APPROVED: 

Assoc. Dir 

Dep. AD Adr 
Dep. AD Inv, 
Asst. Dir.: 
Adm. SerV.-.. 



Ext. Affairs..^.... j Laboratory 

Fin. & Pers Legal Coun..... 

Gen. Inv — Plan. & Eva!... 

Ident Rec. Mgmt — 

Inspection....^.*., Spec, inv 

Jntellj C64i/^^P Training 


i, ^ 

'in 
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Memorandum to Mr. T. W. Leavitt 
Re : Buplans - Relocation Personnel 

66-17381 


DETAILS: A Bureau practice of typing blood was initiated in 

1955 (serial 66-17381-1305), but dropped off about 1965. The 
necessity for the rule is diminished due to the availability 
of adequate medical facilities at the relocation site. From 
a practical point of view the turnover of FBIHQ personnel 
assigned to relocation teams has precluded the carrying on of 
this practice and was also the reason it was not implemented 
field wide in 1955. The field offices have never been required 
to establish blood types of their relocation personnel. 

Various Division coordinators have asked whether 
the blood typing requirement is still existent. In view of 
current factors the requirement should be officially removed. 
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UNITED STATES GoWrNMENT 

Memorandum 


ALL INFORMATION CONTAINED 

HEREIN IS UNCLASSIFIED 

DATE 03-23-2011 BY 60324 uc bsw/sab/cls 

Assoc. Dir. 

Dop. AD Adm, 
Dep. AD Inv.. 
Asst. Dir.s 


FROM : 

subject: 

/;a i 


date: 6/7/76 


— (M 

G. E. Malmfeldt / 

£n i ' j_t J v'- r> c / ^ 

BUPLANS - "VITAL RECORDS' MlNTA±NED AT 
RELOCATION ‘SITE 

PURPOSE : ” 

To respond to F. J. Cassidy to T 
dated 5/19/76 and captioned as above. 




Fin. & Pers. . 
Gen. Inv. 

,den '- — 5»r 

Inspection 

Inteli^ffi- 

Lab oratory 

Legal Coun._ 
Plan. & Eval. 

Rec. Mgnt. 

Spec. Inv. 

Training 

Telephone Rm. , 
Director Sec’y _ 


eavitt memo 


DETAILS : 

A review of the "Highlights" book by External Affairs 
Division- discloses that this Division maintains no vital records 
at the relocation site. 


RECOMMENDATION : 

That this memorandum be referred to Intelligence 
Division for appropriate handling. 


T Mr . Malmfeldt 


JBT:bjw (2) 



* vtt 
UN 2 £ 1976 


APPROVED: 

Assoc. Dir 

Dep. AD Adm 
Dep. AD inv.. 
Asst Dir.: 
Adm. Serv — 


Ext Affairs.^ 
Pers... 

fe^feen. Inv 

JW^IIdent, 

Inspection...., 
intell 


M/r 


Laboratory — 
Legal Coun... 
Plan. & EvaL. 
Rec. Mgmt... 
Spec. Inv — 
Training 
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UNITED STATES GOTORNMENT 




Memorandum 

\ Mr. Ga^Jj k^ j 

I ^tJBjECT : ^JPL ANS^l 


ALL INFORMATION CONTAINED 

HEREIN IS UNCLASSIFIED 

DATE 03-23-2011 BY 60324 uc baw/sab 


date: 6/18/76 


1 - Mr. Long 
1 - Mr. Lea,3Li±±_ 
(ATTN: 


VITAL RECORDS 

MAINTAINED AT RELOCATION SITE 


/cls. Dlr . 

Dep. AD Adm. — 

Dep. AD Inv. 

Asst. Dir.: 

Adm. Serv. 

Ext. Affairs 

Fin. & Pers. 

Gen. Inv. 

Ident. . 



\Laboratoi[;> Q 

Legal Co bl C ? 

I Plan. & fcvai. 

Rec. Mgnt. 

Spec. Inv. 

Training 

Telephone Rm. 

Director Soc'y 


PURPOSE : To advise that the General Investigative Division 
(GlD) does not maintain any vital records at the relocation 
site. 


RECOMMENDATION : None. For information. 



DETAILS : It is established policy that each Division review its 

respective records and certify semiannually that its vital records 
at the relocation site are current. 


GID does not maintain any vital records aft the 
relocation site. 


U -‘W 




CAL/brb (3) 
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UNITED STATES GOVERNMENT 

h 

Memorandum 

y 

TO 

: Mr. 

FROM 

: W. M. Mooney 

subject^ Buplans - vitai^records 


miimjmiLM relocation 

J5ITE 66-17381 *^ 


ALL DIFOPHATIOIJ C OBTAINED 

HEREIN IS UNCLASSIFIED 

DATE 03-23-2011 BY 60324 uc bau/sab/cls 

Assoc. Dir. 

Dep. AD Adm. — 

Dep. AD Inv. 

Asst. Dir.: 

Adm. Serv 

Ext. Affairs 

date: 5/28/76 Z 

Ident. 

Inspection 

Intell 

Laboratory 

Legal Coun. 

Plan. & Eval. 

Rec. Mgnt 

Spec. Inv 

Training 

Telephone Rm. 

Director Sec’y 


Re memo Mr. Cassidy to Mr. Leavitt dated 5/19/76. 
requesting each Division Buplans coordinator to physically 
inspect and review vital records retained at the relocation 
site. 


’’Highlights of FBI Headquarters Defense Plans” 
indicates that there are no vital records to be maintained 
at the relocation site by the Training Division. 


RECOMMENDATION : 

None. For information only. 
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TO 


FROM 
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UNITED STATES GoWrNMENT 


Memorandum 


ALL IUFORHATION COHTAIHED 

HERE III IS UNCLASSIFIED 

DATE 03-23-2011 BY 60324 uc baw/sab/cls 



subject: 


Mr. J. A. Min Qjjfr 

Unit Chief II 
Legal Liaison Unit 


date: 6/18/76 


Assoc. Dir. 

Dep. AD Adm. — 

Dep. AD Jnv. 

Asst. Dir.: 

Adm. Serv. 

Ext. Affairs 

Fin. & Pers. 

Gen. Inv., 

Idcnt. . 

Inspect! 

Intell. 



o — 

BUPLANS^VITAL RECORDS MAINTAINED AT 
RELOCATION SITE 

PURPOSE : To advise of the results of Legal Counsel 

review of vital records necessary for Division 
operation in the event of relocation. 


DETAILS : F. J. Cassidy to Mr. T. W. Leavitt memorandum, 
captioned as above, dated May 19, 1976, requested 
each Division to review its records to determine that any records 
deemed essential to Division operation are current and maintained 
at relocation site. 


Laboratory 
Legal Couni 
Plan. & Eval 
Rec. Mgnt, 
Spec. Inv. 
Training _ 



Telephone Rm. 

Director Sec'y 



On May 26, 1976, Special Agent[ 


reviewed Legal Counsel Division ’’Highlights” book and determined 
that no records essential to the operation of this Division were 
currently maintained at the relocation site ] 


b6 

b7C 

b7E 


5 rr - 


On June 11, 1976, Special Agent[ 


physically inspected L egal Counse l Defense Plans maintained 
at the relocation site ail I and confirmed^that no vital 


b6 

b7C 

b7E 


records of this Division were maintained at the relocation site. 


ACTION: For information. 


Enclosure 

1 - Mr. Leav itt 
Attn: Mr. | 

1 - Mr. Mintz 
1 - Legal Liaison 




j/J RFOiljm 


:mn 


APPROVED: Ext. Affairs Laboratory..^ 

Assoc. Dir Fin. & Pers Legal Coun..> 

Dep. AD Adm Gen. Inv Plan. & Eval.: 

Dep. AD Inv Ident Rec. Mgmt 

Asst. Dir.: Inspection Spec. Inv 

Adm. Serv Intell Tr ?i nin ? 

REC ' 8 U-/73//-3 


w JUN 23 1976 
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Memorandum, 


UNITED STATES GOVERNMENT 


ALL INFORMATION CONTAINED 

HEREIN IS UNCLASSIFIED 

DATE 03-23-2011 BY 60324 uc Lw/saD/cls 

nssoc. Dir. _ 


•TO 


FROM 


SUBJECT 


Mr. T. W. Leavi 



1 - Mr. F. J. Cassidy 
1 - Mr. J. W. Redfield 

date: 6/30/76 


• J. W. Redfield 

^2-' — ^ 

'vBUPLANS' - 



1 

1 


^ /T> ^ dSLdjL f -'-'- 

’ /*— i i ~~ 


-Mr. J. P. T homas 
- Chief Clerk 


/V 


.DUJt'juajNei' - VITA'B-Rjt^oKDts-T^—r^ — r“" 7=r~ 

MAINTAINED AT RELOCATION SITE] P'&T H * 


r> 


C 

{MS 


Dep. AD Adm. — 

Dep. AD Inv. 

Asst. Dir.: 

Adm. Sorv. 

Ext. Affairs 

Fin. & Pars. 

Gen. Inv. 

Ident. 

Inspection 

htell 



Joboratcb 7 E— 

"togal Coun. 

Plan. & Eval. 

Rec. Mgnt. 

Spec. Inv. 

Training 

Toje'phone Rm. 

Director, Sec*y 



Re F. J, Cassidy memorandum to Mr. T. W. Leavit’t 
dated 5/19/76. / 

/ / 

On 6/28/76 records for CI-2 gegtidh maintained , at , 

relocation site were reviewed by SA| JfGI-2 b7c 

Section, INTD, as were the entries in the "Highlights" boof 
pertaining to CI-2 Section. The following records are bedbug 
maintained and are current: 


f 


1. Satellite Personnel Intelligence Activities (SATPIA) 
and Yugoslav Personnel Intelligence Activities (YUPIA). 
Letters 

2. Monograph captioned "Yugoslav Intelligence Activities 
in the United States." 


3. Censorship - Photostat of Standby National Censorship 
Agreement between FBI, -Department of Justice, and 
Office of Defense Mobilization for the Office of 
Censorship, effective 2/18/58; and Censorship Watch 
List Preparation Instructions (Photostat); forms. 


66-17381 

PBC : lkb 
(5) 


4. Chinese Communist Intelligence Biographical Dat'a ' A ^ 

Album - %ir/ ri 7f~ 

REC-36 


Kb 



(p 

g> Jl)L-e-1976 
CONTINqgB^ tQgE R 
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w 


Memorandum to Mr. T. W. Leavitt 
Re: BUPLANS - VITAL RECORDS 

MAINTAINED AT RELOCATION SITE 


ACTION: 


The Satellite Intelligence Albu m should be removed 
since it is out-of-date. The Chief Clerk J I will 

ensure this Album is removed and returned to CI-2 Section 
for destruction. 


APPROVED: 

Assoc. Dir 

Dap. AD AcY.l 

Dep. AD lr.v 

Asst. Dir.: 

Adm. Serv 



Ext. Affairs.. 
Fin. & Pers.. 

C.eru lr.v 



Inspection., 
lnteil. 


Laboratory. 
Legal Coun 
Plan. & Eva 
Rec. Mgmt 
Spec. Inv... 
Training 


b7E 
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UNITED STATES GOWRNMENT 

Memorandum 


ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 
DATE 03-23-2011 BY 60324 uc 


r 


baw/sab/cls 



TO 


FROM 


; MR. CALLAHAN 


:W. K 

V 




subjec^UPLANS^ITAL R ECORDS. 


MAMTAINEDAT RELOCATION SITE 


date: 6-29-76 




Laboratory 

Legal Coun. 

Plan. & Evol. 

Rec. Mgnt. 

Spec. Inv. 

Training 


Telephone Rm. 

Director Sec'y 


Memorandum F. J. Cassidy to T. W. Leavitt dated 5-19-76 
instructed that each FBIHQ division's Buplans Coordinator physically 
inspect any records maintained at the relocation site to determine if any 
should be added or deleted. 


This will certify that on 6-23-76 SA l I Buplans be 

Coordinator for the Office of Planning and Evaluation (OP E), reviewe d the b?c 
"Highlights” book maintained by the Chief Clerk's Office ai l l and b7E 

determine the only record maintained at the relocation site for OPE is a 
copy of the division's Buplans. This set of our Buplans was physically 
inspected and it was noted that some amended pages are needed due to 
recent changes in personnel assignments in OPE. Appropriate changes 
will be made and amended pages submitted by separate communication. 


CEMicr.t’/ 

(«) - 

1 - Defense Plans Desk 
1 - Records Repository 
1 - Mr. DeBruler 
1 - Mr{ 


1 - Mr. Moses 
66-17381 




U V^// 
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DECLASSIFICATION AUTHORITY DERIVED FROM: 
FBI AUTOMATIC DECLASSIFICATION GUIDE 
DATE 03-23-Z011 


1 - Mr. 
1 - Mr. 



mo 


Mr. "w-a / . / 

ChieT y 

Security Branch (ICS) 
c/o Washington Complex Division 
Defense Communications Agency 
Code 542 

Washington, D.C.' 20305 


^ 3 U'/73£/ 


July 7, 1976 


REGISTERED 


'J&L 


Dear Mr , : 

Reference your letter dated June 14, 1976, 
soliciting information concerning FBI "System Approved 
Personnel." Enclosed herewith is the information which 
you requested. 

Please be assured of our continued desire to 
cooperate with you fully on all matters of mutual 
interest. If you need any inf ormation or assistance , 
pl ease feel free t o contact Mr. I \ or 

Mr. of our headquarters, telephone: 
202-324-3469 . 


Dop. AD Adm. _ 
Dep. AD Inv. 


Kxt. Affairs-. 
■Fin. & Pers. 


MAILED 10 


JUL 7 1976 


Snclosure 


Sincerely vours , 


% 
ay cc 




Jay cochran , Jr . 
Assistant Director FBI 
Laboratory Division 



Unclassified when sep^a 
from enclosure. A <?st. r 


APPROVED: Ext. Affairs 

Assoc. Dir Fin. & Pers 

Dan. AD Adm.. Gen. Inv 

W)Mv ident.. 

Asst. Dir.: inspection.,... j.. 


inspection.,..^.*. 


NOTE: 


Adm. Serv lntell...Dii* 


Inspection , . . 

Intoll. 

Laborotory 

Legal Coun, 

Plan. & Eva!. 

Rec. Mgnt. 

Spec. Inv 

Training 

Telephone Rm. 

Director Sec’y 


See memorandun 
1 - 66-17385. (BUPLANS) 

MAIL ROOM Eg TELETYPE UNIT [ZD 


to Mr. Cochran dated 7/2/76. 


84 JUL 2 0 1976 


Classifiodty4534 

Exempt fromJ^^Sgory 3 

Date crffteclas^m^ 


FBl/DOJ 



t, 


TO 


FROM 


subj: 


OPTIONAL FORM NO. JO 

MAY 1962 EDITION 

GSA FPMR (41 CFRJ 101-11.6 


4+ 

>VERNME1 


UNITED STATES GOVERNMENT 

Memorandum 

sJl 


: Mr . Cochran^^V 





NS - JjJLTKL. .RECORD a. 
INTAINED AT RELOCATION SITE 


ALL INFOM-IATION CONTAINED 

HE FED! IS TJIJC LAS 3 I FIED 

DATE 03-23-2011 BY 60324 uc baw/saB/cls 

Assoc. Dir. 

Dep. AD Adm. — 

Dep. AD Inv. 

Asst. Dir.: 

Adm. Serv. 

Ext. Affairs 

__ . ___ . Fin. & Pers. 

date: July lf 19 7 6o „. ln 

Ident. 

Inspection 

Intel!. 

Laboratory 

Legal Coun. 

Plan. & Eval. 

Rec. Mgnt. 

Spec. Inv. 

Training 

Telephone Rm. 

Director Sec’y 


Reference F. J. Cassidy to Mr. Leavitt 
memorandum, 5/19/76. 


The purpose of this memorandum is to advise 


that the Laboratory's BuPlans Coordinator, SA 
has reviewed the "Highlights" book and ascertained that the 
Laboratory 1 .vital records as recorded therein are current. 

. also verified that the records listed in the 

lighlights" book are physically present at the Relocation 
Site. No records are being added to or deleted from this 
Division's vital records at this time. 

RECOMMENDATION : 


4 


b6 

b7C 


That this memorandum be forwarded to the 
BuPlans Desk. 



1 - Mr . Cochran 

1 - Mr. | 



4//> 


j^o7*V xoaor 
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f 

UNITED STATES GOVERNMENT 

Memorandum - 

to : Mr. Cochrat/^^V' 


FROM 


o 


ALL INFORMATION COHTAIHED 

HEREIN IS UNCLASSIFIED 

DATE 03-23-2011 BY 60324 uc baN/sab/cls 

*■ Assoc, /Dir. 

Dep. AD Adm.. 
Dep. AD lnv._ 
Asst. Dir.: 

Adm. Sorv. 

Ext. Affairs — 
Fin. & Pers. - 

Gen. Inv. 

Ident. 


date: 7/2/76 


Cp 

subject: BUREAU PLANS - 

\) A 

V 


EMERGENCY RELOCATION SITE 


Inspection 
Intell. 



Laboratory 

Legal Coun. 

Plan. & Eval. 

!ec. Mgnt. 

Spec. Inv. 

Training 

Telephone Rm. . 
Director Sec*y _ 


The Interagency Communications System (ICS) 
of the Defense Communications Agency (DCA) has requested/ j 1 
that the Bureau provide information regarding certain o^*-^ 
our employees who have responsibilities in connection with 
the security of our Emergency Relocation Site (ERS). 

ICS personnel need this information to conduct day-to-day 
business, and for use in an emergency. The request is 
reasonable and it is considered to be in the best interests 
of the Bureau to provide the information. 

RECOMMENDATION: 

That the attached letter furnishing requested be 
informatio n, be sig ned and forwarded to ICS. The letter is b7c 
classified conlxdeiiLial j- in accordance with the security 
classification of our ERS, and should be sent via 
Registered Mail. 


i < 

X 

\ 

f 

w 

a 






p-> 

x 

a. 

O 

0 


o 

0 


1 

1 

2 


1 

1 

1 


66-17385 BUPLANS 
Mr . Cochran 

Mr . Leavitt 

1 - Mr. Room 4847 

1 - Mr. Ryan, Roo m 4063 
Mr. 




■23 



^ 05 

. ^ la 

7^/^hi 


/ r ^ 

vLtfasauw &##***** 

\X r 

m JUL^S W6 




1 - Mr. 

^MrMf 

(9) 
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J 

/ 


TO 


FROM 


UNITED STATES GOVERNMENT 

Memorandum 

xt* 


:Mr. T. W. Leavitt 






( L 

e^t:. 


) 


i 

i 

i 

i 


subject: BUPL4NS - VITAL RECORD S 

■^--MA-I'NITA I NED AT RELOCATION SITE 


ALL INFORMATION CONTAINED 

HEREIN IS UNCLASSIFIED 

DATE 03-23-2011 BY 60324 uc ba tt/ 

Mr. T. W. Leavitt 

V. J. Cassidv 



Mr. 

Mr. 

Mr. 


date: V//3L//T& 


3ato/cl3 ee . Dlr 

Dep. AD Adm. 

Dep. AD |nv. 

Asst. Dir.: 

Admin. 

Comp. Syst. 

Ext. Affairs 

Files & Com. 

Gen. lnv. 

Ident. 

Inspection 

Intoll. 


Laboratory 

Legal Coun. _ 
Plan. & Eval. . 

Spec. lnv. 

Training 


Telephone Rm. 
Director Soc'y . 


PURPOSE : 

To certify that vital records maintained at the 
relocation site for this section are current. Additions and 
deletions to the Cuban Intelligence Album have been prepared 
and are in the process of being carried out. 


DETAILS : 

Memorandum F. J. Cassidy to Mr. T. W. Leavitt dated 
5/19/76 captioned as above, emphasized established policy that 
each division review its respective records and certify semi- 
annually that its vital records at the relocation site are 
current. Each coordinator was instructed to review respective 
relocation site records and advise whether or not these records 
are current and that a memorandum be prepared by not later than 
7/1/76. This memorandum is in compliance with these 
instructions . Records maintained by CI-3 at the relocation site 
include: (1) List of Dangerous Aliens of Nations Outside the 

Soviet Bloc, International Organizations and (2) Cuban Intelligence 
Album (Checked by representative of CI-3 Section semiannually.) 

y 

ACTION : 

None. For information. 



RTC: jmr 

X®) 
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ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 

DATE 03-23-2011 BY 60324 uc baw/sat/cls - 



1 - Mr. T. W. Leavitt 
1 - Mr. A. B. Fnlton 
1 - Mr. 


BY COURIER SERVICE 




Dates 

To: 


July 29, 1976 
Mr. Leslie W. Bray 

Director, Federal Preparedness Agency (FPA)/GSA 

Room 4240, GSA Building 

18th and F Streets, Northwest 

Washington, D. C. 


Attention: Mr. 


b6 

b7C 


Clarence II. Kelley, Director 


/H 


1 . 





From; 

Sub j ect : /-.CONTINUITY OF THE EXECUTIVE BRANCH 
OF THE FEDERAL GOVERNMENT ‘ ’ 1 ' 

-Q n T 

\ \\ ' ‘ ■ 

Reference is made to our communication to Mr. 

Acting Assistant Director for Government Preparedness, 
ffice of Emergency Preparedness, dated March 22, 1973, captioned 
s above, listing certain essential uninterruptible functions 
o be performed by our three Executive Teams under emergency 
conditions. n£.7 c W t . 

^ V VtL 0_i g L - /DC/- y 

On July 23, 1976, Hr»| [contacted this office and 

suggested certain qualifying phrases be incorporated into our 
statement of such functions to make them more realis tic in the 
context of emergency conditions. The underlined portions' 

the following represent those recommended additions; nil „ _ . 

22 AUG 3 1 

Essential uninterruptible functions to be p erfor mer! — . 
by the three Executive Teams include: **«»«"** 

1. Direction and coordination - as circumstances 
Dir allow - of Urgent and expanded efforts regained by Congressional 



As s 

III] ad h,t?!Z enactments and Executive Branch directives to detect and deter 
A..*, Dir. : hostile activities directed against the United States by foreign 

Adm. s.rv G r domestic elements . 

Ext. Affairs 

Fin. & Pers. 

Gen. Inv. 

Ident. 


inspection . 

Intoll. 

Laboratory _ 


extent that 


Legal Coun. 

Plan. & Eval. _ 
Rec. Mgnt. . 
Spec. 

Training . 
Telephone I 
Director Sec'y . 


Immediate dissemination of information - to the 

_ onditions permit - concerning hostile intentions 

and activated to Government officials and agencies . 


Mgnt VMJ U ; jmxi fv 

hone Rm. / /V, ■« yf z 

■ • nr att l ’ / I mm 


SEE NOTE PAGE 2 


MAIL ROOM C 5-1 TELETYPE UNIT I I 



l/DOJ 





ITr. Leslie W. Bray 
Director, FPA/GSA 


3. Response to specific requests from top Government 
officials and agencies for FBI information related to numerous 
internal security matters . 

4. Direction and coordination of investigations ~ 

to the extent they can be deployed - into those criminal matters 
requiring close attention during emergency conditions . 


5 . Determination of FBI resources available during 
an emergency period and assignment of such resources to assure 
continuity of FBI essential functions . 

NOTE : 


On 7/23/76, Mr ] \ Liaison Officer, FPA, 

furnished a representative of INTD , Buplans Desk , a Xerox copy 
of Bureau communication dated 3/22/73, supra, with insertions 
co nsisting of qualifying phrases which reflected, according to 
Mr | [ more realistic essential unin terrupti ble functions 

xander national emergency conditions. Mr J I explained that 

his agency was making these suggestions at this time since 
this was the earliest opportunity they have had to evaluate 
responses from various departments and agencies ( addressi ng 
the matter of essential noninterruptible functions) . Mr.P 


added that his agency was currently in the process of putting 
together a compendium of these functions for submission as t a 
budgetary consideration and since time was of the essence he^ . 
was hoping to expedite responses from the departments and 
agencies involved by contacting them personally . Additions , 
supra, do not appear to be inconsistent with Bureau policy. 


b6 

b7C 


2 




OPTIONAL FORM NO. 

\ MAY 1962 EDITION 

CSA FPA'll (41 CFRJ 101-11.6 

\ ^Ufsfl'SED STATES GO^tNMENT 

Memorandum, 

• Mr. T. W. Leavitt IjW* 

/» 

: R. L. Shackelford ^X\V 


ALL IMFOPHATIOM COHTAIHEB 

HERE I W IS U1ICLASSIFIED 

DATE 03-23-2011 BY 60324 uc baw/saB/cls 


r«.uM ; ii. snacKenora ' 

<\ 1 

o 

subject: BUPLANS - VITAL RECORDS 
“HAIKfSlNED AT RELOCATION 

SITE I 


Mr. R. H. Ash 
(Attn. : Mr ! 


MrJ 1 

(Attn. : Mrs. | 

Mr. T. ¥♦ Leavil 
Mr. F. J. Cassic 
(Attn. : Mr J 
Mr. R. L. Shacks 
Mr. I 




Dep. AD jy*n 
Dep. AD»nv. 

I Asst. Dir.® 
Adm. Sorv. — 
Ext. Affairs. 


Ident. 

Inspection 
Into II. 


Plan. &b7E 

Rec. Mgnt. 

Spec. Inv. 

Training 

I lophone Rm. . 
rector Sec’y _ 


* * f&StiQ. 

P. J. Cas sidy~to i "Mr ; "T ;~¥t Leavitt Memorandum b/ly/76 
requested each Division Or Section coordinator physically inspect 
records maintained at relocation site and advise which records 
should be maintained and which should be removed. 

IS-2 representative has reviewed these records and 
following are being maintained: 


\l.j Security Informant Index cards * , . 

2. Attorney General’ s Portfolio - I ' 

--3'. ADEX cards - * HQ 

Key Facilities List as furnished by 
v - / Secretary of Defense 

Jr* Communist Party* USA - Annual Intelli- fUdi M ^ 
gence Digest 

Photographic copies of handwritihg _ yitUk)4Q 
specimens of ADEX subjects catalogued 
as top functionaries 

-7 . Duplicate copy of monthly ADEX list - &&( fa U- £{ 
(Last printout) 

^8. Microfilm copies of fingerprint cards for - ^ ( 

ADEX subjects where identification record 
is known. ri^ ~'\Tr >* 

_ EX-113 RK32 U- - I 1 ^b° 

Regarding items 3>'Ot 6* 7 and 8 these items will 
be destroyed upon approval that destruction of certain FBI 
records can so be destroyed noting that ADEX program Is no 
longer in effect. ~ 



¥NP:lm 

(7) 

All, 


34 °f 

ft *3 ;c 




B22 AL r 


1 r * 

4> r‘ - 1 . 
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CONTINUED 


- OVER 
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Memorandum to Mr. T. W. Leavitt 
Re : Buplans 


Items 3 ) 7 and 8 are being returned to FBIHQ for 
storage pur suant to recommen dations set forth in INTD 
addendum to I | to Mr. Ash memorandum dated 

6/16/76 captioned "Administrative Index and Security Index 
Bureau Relocation Site." Items 5 and 6 are being retained 
for time being by IS -2 Section. 

RECOMMENDATION : 

. / For information . 





;all information contained 

^HEREIN IS UNCLASSIFIED 

"date 03-23-2011 BY 60324 uc baw/sab/cls 


"/') 1 -, } s K /j r, , A ■ 

| L * ‘V Vi ? ' { w. " 


-yq 3 


MR, ASH 




ABMIa'JISTRATIYB INDEX (ADB30 
AND SECURITY INDEX 
BUREAU RELOCATION SITE 


PURPOSE: To set into motion the refers of fee apex md iha 
Security Index from the Bureau Relocation Site aij I b7E 

1 to tiio Intelligence Division for present retention and 

future disposal. 

• * # 

SYNOPSIS: Although the zbove indices are no longer operative, 
they have- been maintained in space assigned to the Identification 
Division at the relocation site. They axe to he returned to PB1HQ. 

BUREAU POLICY: The AX>EX was discontinued by Nitel dated l~l4~?$ r 

RECOMMENDATION: That fee return of fee ADEX and Security lute 
to fee Intelligence Divi sion be coordinated between the Identification b6 

ITYf ’sH £5? yVre ***iGr A? I s *** r. > ^ ^ fc>7C 


and Section Chief Robert L, 


DETAILS: On S-4-»^6 P while conducting an inventor y of material 
availa ble for fee us© of fee Identification Division at] 

t I it was determined feat microfilmed fingerprints of ADBX — 
subjects and photographs of ins? fingerprint cards of Security Index 
subjects are on file. 


BPPrgkh 

( 8 ) 

X - Mr. Leavitt 


(CONTINUED - OYER) 


SEE ADDENDUM, INTELLIGENCE 
DIVISION, PAGE THREE 


Lb ^ / *?. 

TP" ls *5t»^ 


73 % ! " 7) V •’ 


f 
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Memorandum to MR. ASH 
RE: ADMINISTRATIVE INDEX (ADEX) 
AND SECURITY INDEX 
BUREAU LOCATION SITE 


Subsequently, discussions were had with Fred J. Cassidy 
and Keith A. Mendenhall regarding the future of such material. 
Mr. Mendenhall has advised Mr. Shackelford decided that the 
microfilm and index, in question, should properly be returned to 
Security IS - 2 of the Internal Security Branch of the Intelligence 
Division. There it will be maintained under current guidelines 
against destruction and may be disposed of at a later date. 





Inasmuch aa the Security Index (Si) and Administrative 
Index (APEX) have both been discontinued, the INTD concurs with 
Mr J | memorandum and recommends all material pertaining to 

these rormer programs be removed from the relocation site and 
returned to FBIHQ where suitable storage space will be furnished* 
The material to be stored will be locked and sealed until such 
time as the Congressional moratorium regarding destruction of 
material relating to intelligence matters Is lifted and these 
Indices and related material can be destroyed* 

For information* according to the Chief Clerk's Office 
at the relocation site, the following Items pertaining to these 
programs are stored at the site? 

1. Copy of the Attorney General Portfolio (to have 
been utilized with the former SI) - space required? part of 
one legal size cabinet drawer. 

2. Copy of last computerized ADEX print-out - main- 
tained in sealed envelope. 

3 . ADEX and SI cards - space required: two 6-drawer 

5X8 indices cabinets* 

4. Microfilm fingerprint -records - space required; 
t legal size cabinet drawer. 

5* Fingerprint cards « space required: 1 fingerprint 

card filing cabinet. 

6. 3X5 fingerprint classification cards - 

space required: 1 file cabinet containing 15 drawers, 

15 inches deep for 3X5 indices. 

It is to be noted the copy of the Attorney General 
Portfolio, as well as a copy currently maintained at FBIHQ in 
the IS-2 Section of INTD, were to be utilized in conjunction 
with the Departments Emergency Detention Program, now defunct, 
and are Departmental documents. These two copies should be 
returned to the Attorney General and will be forwarded by 
Separate communication upon receipt of the copy from the 
relocation site. 

It is therefore recommended the above-described 
material be returned to FBIHQ where It will be maintained 
in a sealed condition until approval for destruction is 
obtained , 


— 3 " 
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UNITED STATES GOVERNMENT 

Memorandum 


TO 


MR. as: 


FROM 



ALL INFORMATION CONTAINED 

HEREIN IS UNCLASSIFIED * 

DATE 03-23-2011 BY 60324 uc baw/sab/cls_ 

Dop. AD Adm. __ 
VDep. AD Inv. — 
Asst. Dir.: 

Admin. 

Comp. Syst. 

Ext. Affairs 

Files & Com. 

Gen. Inv. 

Ident. . 


date: 7-16-76 


b6 

b7C 


Inspect! 
Intel I 


“W~ 


sobject: -igCBUPLANS - VI TAT. BErOB nS FOR IDENTIFICATION DIVISION. 


MAINTAINED AT RELOCATION SITE 


fs 

\ 


\ 


laboratory 

Legal Coun. 

Plan.& Eval. 

Spec. Inv. - 

Training 

Telephone Rm. 

Director Soc'y. 


PURPOSE: To set out exactly what material the Identification Division 
maintains at the relocation site. 

BUREAU POLICY: Each division is responsible for the accuracy, currency 
and workable condition of their Buplans material. 


RECOMMENDATION: None. For information, 





i 



V' 


DETAI LS : A survey was made of the material stored at th< 
relocation site by the writer, Identification Division 


nator o n 6-11-76. A memorandum was prepared on 6-16-76, 



k 


[ [o Mr. Ash, recommending that the ADEX and Security Index files be 

returned to the Intelligence Division. A copy of this memorandum is attached. 

The following material will remain at the [ relocation ^ 

site: photographs of FBI personnel fingerprint card (on microfilm, not b7E 


> 


.V 




purged upon termination of employment); 2 fingerprint glasses; 2 pair 
surgeon gloves; 1 fingerprint camera; 2 packs of 2 1/4x3 1/4 film; 6 
extra batteries for fingerprint camera; 1 pair scissors; 1 completely 
equipped fingerprint stand; 500 blank personal identification fingerprint 
cards; 1 kit for fingerprinting deceased; 1 fingerprint powdering kit with 
brushes; 12 sheets of white lifting tape; and 12 sheets of black lifting tape. 


'O 


EFF:gkh 

(4) „■ / 

1 - Mr. Leavitt 

(Attention: Mr. Fred Cassidy) 


&& 66 _ 
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ALL INFORMATION CONTAINED 

HEREIN 15 UNCLASSIFIED 

DATE 03-23-2011 BY 60324 uc baw/sab/cls 




o"' i 


Assistant Attorney General for Administration 


August 30, 1976 




i 


u 


■% 


' John J. McDermott 
j Assistant Director 
j Administrative Services Division 
* j DESIGNATED OFFICIALS 

U Reference is made to our memorandum of April 19, 1976, 

, |}twhieh identified the Burean officials to he notified in the event of an 
V ’ > emergency at the JEH F. B.I. Building. 


\> 


& 




Due to recent organizational changes, the "official in 
^ N charge" to be notified in an event of emergency is Mr. James P. Flynn, 

CJ, faction Chief of the Printing and Space Management Section. The enclosed 
^OSA Form R3-1484 reflects this recent change. One copy of the form is be 
ieing furnished to the GSA Buildings Manager, Mr ] I 


/ 


Nj 



b7C 


Enclosure 


REC-19 U± V7 




mo 


*Sv.‘ 

0 




SEP a 




Jffls /- \_y 


NUTE : The attached form deletes the name of John P. Dunphy, and adds 
the name of Mr. Flynn as the official to be notified in the event of an 
emergency at the JEH F. B. I. Building. 


<f ft 




Et. 


Assoc. Dir. . 


Dep. AD Adm. 

Dep. AD Inv. 

Asst. Dir.: 

Admin. 



Lnb'TrrtosY-— 


T rsii* ill* 


Comp. Syst. 

Ext. Affairs 

Files & Com, 

Gen. Inv. 

Ident. 


Inspection . 
Intel I. 


Laboratory 

Plan. & Eval. 

Spec. Inv. . 


tmim is 


A(J$ 3 i 1976 


Fill 






J;.!sxS£P 2 


Telephone Rm. 

Director Sec’y . MAIL ROOM 1 * 



1 


ETYPE UNIT (HD 



4 * 


ALL INFORMATION CONTAINED 
HEREIN 15 UNCLASSIFIED 

DATE 03-23-2011 BY 60324 UC baw/sab/cls 


1 - Mr. 


BY LIAISON 


Date; 


September 16, 1976 

Birector, Federal Preparedness Agency 
General Services Administration 
18th and F Streets, northwest 
Washington, D. C* 


f' f 


From: 


Attentions Director, Western Virginia Operations office 
FPA/GSA 

Boom 4209, GS Building 

Clarence H. Kelley, Director be 


Subject: FBX CADRE PERSONNEL 


t? • ; 


Please delete the name of Mr, Nicholas P. Callahan 
from the list of cadre personnel of this Bureau* His special 
badge has been returned to Federal Preparedness Agency (FPA) , / J 
Special Operations Officer* 

Enclosed for Special Operations Officer are three 
photographs and completed GSA Forms 9033 and 9038 each 
accompanied by completed GSA Form 3292 for Mr. Richard G. Held, 
who is being added to the FBI relocation cadre* Mr. Held has • 
"lop Secret’’ clearance based on an FBI background investiga- 
tion. The date of Ilr. Held’s g clearance t . ( ift^ January 13, 1941* ^ , \ 

It is requested that an FPA Special Facility and .. 
combined JEEP transportation badge be issued to him. 

- Executive Director, FPA/GSA - Enclosures (7) . ' 

WfflnMon * Snaeial Qnera-fcions Officer \\ . / 


Dop! ad inv.l_ Attentions Special Operations Officer 
Ass, Dir - : Room 4235, GS Building 


:r s 


•17381 


Adm. Serv._ 
Ext. Affairs. 
Fin. & Pars. 

Gen. Inv. 

[dent. 

Inspection _ 
Intel! 


intoii DIM: jinn uww 

Laboratory ( /~ \ \ 

Legal Coun. \ ^ / ^ j 

Plan. & Eval. 

Rec. Mgnt. ^ 

Spec. Inv. 

Training 

Telephone Rm. 

Director Sec'y MAIL ROOM [Z 


MAIL n 

.gPTA 1976 


dZJ • 


4 


..SEE i NOTE 


.TT r- 


51 u.lt 18 


TELETYPE UNIT CZD 


GPD : 1976 O - 207-526 





<1 


Director, Federal Preparedness Agency- 
General Services Administration 


NOTE: 


In the event of a national emergency requiring reloca- 
tion of Government operations. Hr. Held is designated to relocate 
to the consolidated Government facility operated by FPA. A 
special badge is ream* red for access to FPA classifie d relocation b7E 


site and 


(FBI allotted 


space for Director and Associate Director) referred to by FPA as 
JEEP (Joint Emergency Evacuation Plan) . 


2 




t Q31IVW 


ALL INFORHATION CONTAINED 

HEREIN IS UNCLASSIFIED 

DATE 03-23-2011 BY 60324 uc baw/saD/cls 


Assistant Director. 


9-20-76 


Director, FBI 


SUPLANS — £ iA l t 


* U ' 


Reference is made to Bureau letter dated July 31, 

1958, in which certain information concerning the Special Agents 
Insurance Fund and the Charles S. Ross Fu nd was set out. Since t 
these records are maintained at l 1 in accordance v/ith 

Bureau instructions, this information is being directed to you 
for inclusion in the confidential records repository. There is 
contained herein a listing of all Bonds purchased for the Special 
Agents Insurance Fund and the Charles S. Ross Fund. 

As of the close of business August 31, 1976, the 
Special Agents Insurance Fund maintained the following accounts: 


BAKE 

Ame rican Security & Trust Company 

ESSiern Liberty Federal Savings & Loan 

Equitable Savings & Loan Assn, 

First Federal Savings & Loan Assn, 
of Washington 

SB Home Federal Savings & Loan 
-=-* ^ptJerstate Federal Savings 
03 “-and Loan Assn. 

3 onal Permanent Federal Savings 
d Loan 

hwestern Federal Savings 
d loan Assn. 

Federal Savings & Loan Assn. 
Perpetual Federal Savings & Loan Assn. 

■ Virginia Rational Bank 
7 Washington Federal Savings & Loan 


MBY1: 




Dep. AD Adm. 

Dop. AD Inv. 

Asst. Dir.: 

Admin _ JJr.l 

Comp. Syst. _JL. * 

Ext. Affairs 

File. & cofrZsSMBXi : emx 

Gen. Inv. f^/Y4) 

Ident. V y \ | 

Inspection 

Intel I. 

Laboratory 

Legal Coun. - 

Plan. & Eval. 

Spec. Inv. ^ 

Training \ ^0^ 1 ^ 

Telephone^Rm. V 

Direct So’c’j _ ' MAIIi'JlOOM [ 


BOOK KUKBER 

04- 953-19-786 
611715 

5- 64156 
0Q-012495-8 

2454-6 

154-0134-6 

707-749-1 

S-21175-5 

58926 

122-1287-4 

022544700000052 

34-273-4 

TOTAL 


AMOUNT 

$ 39,197.08 
39,418,00 
41,135.57 
40,816.92 

38,703.32 

39,458.48 

39,419.27 

39,928.34 

40,295.30 

40,664.40 

5,890,61 

38,786.79 

$443,714.08 


f- 


EX-113 


JS>- 


- 1 73 fj _- 5- 

32 . sep sc '. v '' 




TELETYPE UNIT dD 


GPO : 1975 O - 594-120 




Letter to Assistant Director 
He; Buplans 


/ 


BONDS - SPECIAL AGENTS INSURANCE FUND 


DATE 

SERIES 

BOND NUMBER 

FACE VALUE 

10/59 

H 

M3723157H 

$ 1,000.00 

10/59 

H 

M3723156B 

1,000.00 

10/59 

H 

V501736H 

5,000.00 

10/59 

H 

V501737H 

5,000.00 

10/59 

H 

V501738H 

5,000.00 

10/59 

H 

V501739H 

5,000.00 

10/59 

H 

V501740H 

5,000.00 

2/68 

E 

X3057265E 

10,000.00 

2/68 

E 

X3057274E 

10,000.00 

2/68 

E 

X3057275E 

10,000.00 

2/68 

E 

M89829715E 

1,000.00 

2/68 

E 

M89829716E 

1,000.00 

2/68 

E 

M89829717E 

1,000.00 

2/68 

E 

C488004055E 

100.00 

2/68 

E 

C488004056E 

100.00 

2/68 

E 

C488004057E 

100.00 

2/68 

E 

Q2320626960E 

25.00 

12/68 

E 

X3057336E 

10,000.00 

12/68 

E 

X3057337E 

10,000.00 

12/68 

E 

X3057338E 

10,000.00 

12/68 

E 

X3057339E 

10,000.00 

12/68 

E 

X3057340E 

10,000.00 

12/68 

E 

X3057341E 

10,000.00 

12/68 

E 

M90770944E 

1,000.00 

12/68 

E 

R41313191E 

200.00 

12/68 

E 

C496179779E 

100.64 

12/68 

E 

Q2386343783E 

25.16 



TOTAL 

$121,650.80 


All Special Agents we re members of the Special Agents 
Insurance Fund at the close of business August 31, 1976. 

Virginia National Bank Savings Certificate No. 02-254 000313610 

$18,052.05 

Assoc. Dir. 

Dep. AD Adm. 

Dep. AD lnv. - 
Asst. Dir.: 

Admin. 2 *’* 

Comp. Syst. ____ 

Ext. Affairs 

Files & Com. 

Gen. |nv. * 

Ident. 

Inspection 

Intel I . , 

Laboratory . . - 

Plan. & Eval. 

Spec. Inv. 

Training 

Legal Coun. 

Telephone Rm. 

Director Sec’y MAIL ROOM CHI TELETYPE UNIT dll 





Letter to Assistant Director 
Re: Buplans 


As of the close of business August 31, 1976, the 
Charles S. Ross Fund maintained the following accounts: 


BANK 


BOOK NUMBER 


AMOUNT 


National Permanent Federal 715-228-0 
Savings St Loan 


$1,936.56 


Washington Federal 
Savings & Loan 

DATE SERIES 


46-742-1 

TOTAL 

BOND NUMBER 


1,122.48 
$3,059.04 
FACE VALUE 


Assoc. Dir. . 


11/63 

11/63 

11/63 

11/63 

11/63 

11/63 

11/63 

11/63 

11/63 

11/63 

11/63 

11/63 

11/63 

12/63 

12/63 

12/63 

12/63 

12/63 

3/64 

3/64 

3/64 

3/64 

3/64 

3/64 

3/64 


Dep. AD Adm. 3/64 

Dep. AD Inv. 3/64 

3/64 


Asst. Dir.: 
Admin. 


E 

E 

E 

E 

E 

E 

E 

E 

E 

E 

E 

E 

E 

E 

E 

E 

E 

E 

E 

S 

E 

E 

E 

E 

E 

E 

E 

E 


Comp. Syst, 

Ext. Affairs 

Files & Com. 

Gen. Inv. 

Ident. 

Inspection 

Intell. 

Laboratory 

Plan. & Eval. § 

Spec. |nv. 

Training 

Legal Coun. 

Telephone Rm. 

Director Sec’y _ MAIL ROOM [ZD TELETYPE UNIT I I 


X3005929E 

X3005930E 

H86065022E 

M86065023E 

H86065024E 

M86065025E 

M86065026E 

M86065027E 

M86065028E 

M86065029E 

R35921906E 

R35921907E 

L618921427E 

X3015266E 

X3005545E 

M86065052E 

D86278226E 

C441106533E 

M86357937E 

M86357938E 

M86357939E 

M86357940E 

M86357941E 

M86357942E 

X86357943E 

M86357944E 

H86357945E 

L625189216E 

TOTAL 


APPROVED: 

Asscc. Dr 

Dap. _ 

Dep. !/v 

Ass l. ui\: 

AJm, Sorv 


$10,000.00 

10,000.00 

1,000.00 

1,000.00 

1,000.00 

1,000.00 

1,000.00 

1,000.00 

1,000.00 

1,000.00 

200.00 

200.00 

50.00 

10,000.00 

10,000.00 

1 , 000.00 

500.00 

100.00 
1 , 000.00 
1,000.00 
1 , 000,00 
1 , 000.00 
1 , 000.00 
1 , 000.00 
1 , 000.00 
1 , 000.00 
1,000.00 

50.00 


$59,100.00 


Ext. '■If; 




;oratory..„ 
Ft ! Ccun.„. 


.1 


1 1'Ciijhiig 


ALL INFORMATION CONTAINED 
HEREIN 15 UNCLASSIFIED 


DATE O' 


3-2011 BY 60324 uc bmr/3-ab/clz 


Datoi 


Frcrw 


FEDERAL GOVERNMENT 


November 5, 197C 


1 - Mr. 


by liaison 


-a /v ■ Ll ^~ 


Director , Federal Preparedness Agency V 

General Services Mministration 4 

18th and P Streets, northwest 
Washington , D, C* 






Z om Director, Western Virginia Operations office 
FPA/GSA 

Boon 4209, OS Building v 

e K. Kelley, Director >=° c 


Eubjccti^PBI «DHB SDKSOHHEX, 


Please delete the following names free list of 
cadre personnel of this Bureau: Kr. Robert L. Shac.helford and 

Mrs* Ema D. Metcalf*^ Their special badges have been returned 
to Federal PrcpaiS^u«s Agency (FPA) Special Operations* Officer. 

REC -86 S- • %<■' 

Enclosed for®Bpecial Operations Officer are three 
photographs and completed O^-^brca 9033 and 3038 each accor.- 
pnnied by completed GSA Form 32 92 for Mr. Uilliaj^-O? CregUr 
and l!iss| | The above individuals have.,.,. 

"Top Secret” clearance based on an FBI background iryhstigettion . 
The date of Mr . Cregar’s clearance is January 157 1951, an d 
Miss l I clearance is February 0, 1354. " 

Also , this is to advise that Itr. l 

Asjoe 0ir in one of the alternate Defense Plans Coordinators for thin 

Dep. AD Adrr. .Bureau and should be carried as a “Special Exception*’ on the 
d.p. ad listing. 

Asst. D*r»: 

Ext. Atoms Enclosed for Special Operations Officer are three 

Fin. & Pors. -photographs , completed GSA Forms 9033 and 9038 each accompanied 
°°."', lnv by completed 6 SA Form 3292, completed questionnaire concerning 


Gon. Inv. — T ^ , 

ident. __ _3Y complete 

Inspect on 

Laboratory 66-17381 

Legal Coon ^ i 

Plan. & Evat. . i 

R.«.n* rt ..„P IM! 3 inn \-'*V 

Spec. lo*. _ — ( 6 ) 




TeJopho^e Rn._ 
Diroctor Sec’/ _ 


. MAIL ROOM VM' f TELETYPE UNIT lZ 


SEE NOTE PAGE 2 


k yjLw^. 




“V 




Director , Federal Proparednes 
General Services Administration 


Directory of Federal Department and Agency Emergency Coordinators / 
Alternates and IEPC Members /Observers xrlth completed GSA Form 
32Q2 A. Mr. I l has ’Top Secret" clearance as of February 12, 

1962, based on an FBI background investigation. 

It is requested that badges for FPA Special Facility 
be issued to them. 

2 - Executive Director, FPA/GSA - Enclosures (23) 

Attention: Special Operations Officer iV > 

Room 4235, GS Building V . d' 



NOTE : 

In the event of a national emergency requi ring rel o- 
cation of Government operations, Mr. Cregar and Miss | J are 

designated to relocate to the consolidated Government facility 
operated by FPA. A special pass issued by FPA is necessary to 
gain admittance to this facility . The term "Special Exception 
is used by FPA for Defense Plans Coordinators and their alter- 
nates who require access to its Emergency Operations Center , 
but are not designated to relocate to that site. 


/ 

/ 


r 


2 






ALL INFORMATION CONTAINED 

HEREIN IS UNCLASSIFIED 

DATE 03-23-2011 BY 60324 uc bau/sab/cls 


1 - Mr. 


Date: 


BY LIAISON 


December 0, 1976 

Director, Federal Preparedness Agency 
General Services Administration 
l$th and F Streets, Northwest 
Washington, ft. C. 

Attention: Director, Western Virginia Operations Office 

FPA/GSA y y\ 


From: 


Room 4299, G3 Building 
Clarence U. Kelley, Director 


vx 


VLt 




Subject: FBI CADRE PERSONNEL Vy p 

Please delete the f ollowing names from li st of cadre 
personne l of this Bureau: Mr J I and Ifr J 

1 Their special badges have been returned to Federal 
Preparedness Agency (FPA) Special Operations Officer. be 

b7C 

Enclosed for Special Operations Officer are three 
photographs and completed GSA Forms 9033 and 903S each accompanied 
by completed GSA Form 3292 for Mr. Karl V. Hetfaerington, who is 
being added to the FBI relocation cadre. Mr. Iletherington has ' 
"Top Secret" clearance based on an FBI background Investigation. 

The date of Mr. Hethering ton * s clearance is April 15, 1940*-, 

r - „ . . REC-l 9 . <£> 6 - //C#/ -r £ 2 , 

% Also enclosed are three photographs and completed GSA 

Forms 9033 and 903$ each accompanied by completed GSA Form 3292, 
“" A D D ir Ad ^e°mpleted questionnaire concerning Directory of Federal Department 
Dop. AD Inv. jand Agency Emergency Coordinators/Alternates and 1EPC Me mber s/ 
sst.Dir.: Observers with comple ted GSA Form 3292 A for Mr. Louis J. Brune, Jr. 

Ex?A«o7,‘ s T? r * Brune replaces Mr. as Defense QSChfig Coordinator 

Fi n *. & pTrSor this Bureau and should be carried as a "Special Exception" on 
cn. inv — the cadre listing. Mr. Brune has "Top Seeret ,f ~7cTearanee-as-of _ - 
"April 9, 1951, based on an FBI background investigation. s .\\ jj 


66-17381 

!dim 

MAIL ROOM | 




TELETYPE UNIT [ZD 


SEE, NOTE PAGE 




GPO : 1976 O - 207-526 






Director, Federal Preparedness Agency 
General Services Administration 


It Is requested that badges for FPA Special Facility 
be issued to them. 

2 - Executive Birector, FPA/G3A - Enclosures (16) 

Attention: Special Operations Officer 

Boom 4235, GS Building 



b6 

b7C 


NOTE: 


In the event of a national emergency requiring 
relocation of Government operations, Mr. Hetherington is 
designated to relocate to the consolidated Government facility 
operated by FPA. A special pass issued by FPA is necessary 
to gain admittance to this facility. The term "Special 
Exception" is used by FPA for Defense Plans Coordinators and 
their alternates who require access to its Emergency Operations 
Center, but are not designated to relocate to that site. 


APPROVED! 

Director.................... 

Asm Btr tHtttnvttmw 
SiPi AB Adm tuutum 

6 ©pi AB iRViuiUHWHfc 


Adm, Sem — 

Ext Affairs - 

Fin. & Pers 

Gen. Inv — 

ICJOlTlt u “ 


Legal Coun,- — — 

Plan. & Insp 

Rec. 

S. & T. Serv 

Spec. Inv ~~~ 

Training 


- 2 - 


TO 


FROM 


subject: 




OPTION*/; FORM NO c J 0 
MAY « 962 KDmOK. 

GSA FPMR (41 CFRJ 101-11.6 


RNMENT 


UNITED STATES 

Memorandum 

Mr. T. W. Leavit 



A. B. Fulton 




J 


» O' 1 

V BUPLANSx 
RELOCATION 


OF THE DIRECTOR 


1 

1 

1 


1 

1 

1 

1 

1 

1 


DECLASSIFICATION AUTHORITY DERIVED FROM: 
FBI AUTOMATIC DECLASSIFICATION GUIDE 
DATE 03-23-2011 


Miss| 

Mr. 

Mr. 


Mr. 
Mr. 
Mr. 
Mr. 
Mr. 
Mr .1 


r 


j. 

T. 


B. 

W. 


Adams 

Leavitt 


H. 

F. 

B. 

T. 

A. 


date: 12/16/76 

A. Boynton, Jr. 
J. Illig, Jr. 

P . Herndon 
J. Harrington 
B ♦ Fulton 


Assoc. Dir. 

Dep. AD Adm. 

Dep. AD lnv. 

Asst. Dir.: 

Adm. Serv. 

Ext. Affairs 

Fin. & Pers. 

Gon. lnv. _ 

Iderv 



Laooratorj 
Legal/! 

Plan. & Eval 

Rec. Mgnt. 

Spec. lnv. 

Training 

Tolophone Rm. 

Director Sec*y 


All information contained herein is unclassified 
except as otherwise noted. 


PURPOSE : 


To advise of the procedures . established for rendering 
assistance to Mr. Kelley in the event FBI Headquarters opera- 
tions must be. moved from Washington, D. C. , during time of 
national emergency. 


b6 

b7C 


SYNOPSIS: 


In case of national emergency, the Director will be 
so notified by Assistant Director T. W. Leavitt. During duty 
hours Mr. Kelley will be assisted from his office for possible 
travel to the Federal Preparedness Agency (F.PA) consolidated 
Government facility by Inspector Homer A. Boynton, Jr. (alter- 
nates Inspector Frank J. Illig, Jr., and Special Agent (SA) 

Thomas J. Harrington). During nonworking hours he will be 
assisted by Inspector Boynton; Section Chief Bell P. Herndon; 
night, midnight, or weekend Supervisors of the General or , 

Special Investigative Divisions, or duty agent Washington Field'// 
Office. If desired by Mr. Kelley, assi st ance win hk nrnv-id p.d 
for Mrs. Kelley by SAs | | or | 1 



8 


Buy US. Savings Bonds Regularly on the Payroll Savings Plan 


FBI/ DOJ 



V- 





con; 


T.IAL 



Memorandum to Mr. T. W. Leavitt 
Re : Buplans 

Relocation of the. Director 
66-17381 


RECOMMENDATION : 


For information and approval of the Director 





k'hru 

C*.t. Aft v4|i > 

f:.*.. & rc:o 

Con. Inv 


t . j. A l«i*| 

: »> * * ■« y 

Uv»‘* 

S. & T. Se:v.. 



Ident ^- y Spec. Inv.. 

Intell .rfMk:... Training.. 




* 

f - 


i) 




Arrangements have been made .to receive warning infor- 
mation from a number of sources.. Information concerning 
national emergency so received will be authenticated prior to 
notification of Bureau officials-. 


In the. .event of a national emergency, the Director 
will be notified, during duty and nonduty hours, by Assistant 
Director T. W. Leavitt. If requested by Mr. Kelley, Mr. Leavitt 
will advise the. Attorney General of the. emergency situation. 
Should the. President direct movement of top Government officials , 
arrangements have been made to render assistance to the Director 
in traveling to. the. consolidated Government facility operated by 
the FPA or to. the. FBI Headquarters relocation site. During duty 
hours Mr. Kelley will be assisted from his office by Inspector 
Homer A. Boynton, Jr. (alternate s Inspector Frank J. Illiq, Jr., 
and SA Thomas J. Harrington) , to I I 


CONTINUED - OVER 



2 


^qqnfibentjal^ 


Memorandum to Mr. T. W. Leavitt 
Re : Buplans 

Relocation of the Director 
66-17381 


b7E 


Inspector Homer A. Boynton, Jr. 

• 4019 North River Street 
Arlington, Virginia 
Telephone: 536-3613 

Section Chief Bell P.. Herndon 
526 North Oakland Street 
Arlington, Virginia 
Telephone: 528-6247 

Night, midnight, or weekend Supervisors of the 
General or Special Investigative Divisions. 

Special Agent on duty, Washington Field Office 
Telephone: 324-2685 or 

324-2785 

WFO is presently aware of their responsibility to 
provide alternate transportation for the Director if called 
upon. 


Assistance for Mrs. Kelley while present in Washington, 
D. C. , will be provided, if desired by Mr. Kelley, by the follow- 
ing Special Agents assigned to the Washington Field. Office during 
duty or nonduty hours : 


b6 

b7C 


CONTINUED - OVER 



Memorandum to: Mr. T. W. Leavitt . 
Re: Buplans 

Relocation of the Director 
66-17381 


b6 

b7C 


When not .in Washington, D. C. , it will be the 
responsibility of the Special Agent in Charge of the territory 
in which Mr. Kelley is located to. provide assistance for his 
relocation in the .event .of a national emergency. Instructions 
concerning assistance to the Director and Mrs. Kelley have been 
furnished to all field offices for incorporation in their 
emergency planning, documents.. 



TO 


FROM 


SUBJECT 


Cj 


OPTIONAL FORM NO. 10 

MAY 1962 EDITION 

GSA FPMR (41 CFW 101-11.6 


U£IITE!^ STATES GmERNMENT 


# 


ALL INFOMATION CONTAINED 
HEREIN 13 UNCLASSIFIED 


J 


DATE 10-07-2011 BY 60324 uc bsw/sab/cls 

ASSOC. Uir. 


Memorandum 


1 - Mr. JR. G. Held 
1 - Mr. J. B. Adams 


Mr. T. ¥. Leavitt 


1 - Mr. T. 



R. L. Shackelf<^^iP 


1 

1 

1 

1 


Mr. 

Mr. 

Mr. 

Mr. 


MINTENANCi;_QILXlXftL_^E.aORDS- 
AT RELOCATION SITE 

Qu-, 


W. Leavitt 
date: 7/16/76 
A. B. Pulton 
R. L. Shackelford 
E.P. Grigalus 
K. A. Mendenhall 

A 




PURPOSE: 






(a/W 


To obtain concurrence •'w— Attorney Ge 



Ext. Afrpirs 
Fin. & Pars. 
Gon. Inv. 
Ident. 

Ins pec 
Intel). 
Laboratory 
Legal Coun— 
Plan. & Eval 
Rec. Mgnt._ 

Spec. Inv 

Training 

Jjelephone Rm, 
Director Sec'y 



fctorney General (AG) of 
system to maintain documents of subjects under full domestic 
security investigations and full counterintelligence investi- 
gations (except sources, assets, and diplomatic officials) 
our relocation area. 


SYNOPSIS: 


AG was advised by memorandum 1/13/76 of system to 
maintain documents at our relocation area which would enable 
FBI to discharge duties under emergency conditions. With 
implementation of AG Guidelines in intelligence field it is 
now believed we should reiterate this system and obtain AG f s 
concurrence prior to implementation. 



RECOMMENDATION: 


That attached letter be sent to AG concerning |^| 
this procedure and requesting his concurrence. 


66-17381 

‘ 7 T 

Enclosure - sM 7r 3-7-7 ^ 

3« v™' 

n & 






DETAILS - PAGE TWO 


■' 13 : f 


l:c 


•v nm t}F 


APP ROVED /tejQ Ext. Affairs Laboratory... 

Assoc. Fin. & Pers Legal Coun,. 

Dep. AD ...... Gen. Inv Plan. & Eval 

Dep. AD Inv^H.fe/^ Ident Rec. Mgmt.. 

Asst. Dir.: * inspec^n...AsJ^ s P ec * 

Adm. Serv jntelTJ*m.U/.V^ Training 


& 


f 




REC-7j| 


J 0 r /rt t ~ S ° C/ 


* r !WP 4 1977 . 




I 








5 MAR 2 8 1977 . , 

Buy US. Savings Bonds Regularly on the Payroll Savings Plan 


j 

'^r 


FBI/ DOJ 
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t 
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Memorandum to Mr. T. W. Leavitt 
Re: Maintenance of Vital Records 

at Relocation Site 
66-17381 


DETAILS : 

Memorandum to AG dated 1/13/76 captioned 
’’Administrative Index (ADEX),’’ set forth procedures to insure 
pertinent documents would be stored at our relocation area 
which could be utilized during emergency conditions. During 
meeting on 1/28/76 between representatives of the Department 
and FBIHQ, it was indicated procedures as outlined in 1/13/76 
memorandum were proper and were approved on behalf of the AG. 
During April, 1976, representatives of the Department and 
FBIHQ again met and decided pertinent documents as mentioned 
in 1/13/76 memorandum would be those communications pertaining 
to subjects of full domestic security investigations and full 
counterintelligence investigations, except sources, assets, 
and diplomatic officials. AG Guidelines have now been imple- 
mented with respect to investigations in the intelligence 
field, and it is believed we should again set forth our 
procedures concerning this matter and obtain concurrence 
of AG prior to actual implementation. 


2 


c 


The Attorney General 


Director, FBI 


MAINTENANCE OF VITAL RECORDS 
AT RELOCATION SITE 


ALL INFOKHATION CONTAINED 
HEREIN 15 UNCLASSIFIED 
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1 -Mr. R. G. Held 
1 - Mr. J. B. Adams 
1 - Mr. T. W. Leavitt 
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1 - Mr. R. L. Shackelford 
1 - Mr. E. P. Grigalus 
1 - Mr. K, A, Mendenhall 
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Reference is made to my memorandum dated 
January 13, 1976, entitled ” Administrative Index (ADEX) * H 

Referenced communication (a copy of which is 
attached) advised that to insure the FBI would be able to 
discharge those duties which would undoubtedly be assigned 
under emergency conditions, I devised a procedure whieh 
would permit the FBI to afford priority investigative 
attention, to individual cases where needed, without the 
utilization or maintenance of an ADEX as such. In this 
reg ard, I proposed to forward to our relocation area 
-rdLjkies of pertinent reports, letterhead memoranda, and 
^otlier such communications, as necessary, pertaining to 
.■'•hi^h priority matters* Such communications would be a 
paj:t of and represent an extension of the Bureau's present 
f I| ±ng system and would enable the FBI to have readily 
OQt Sellable at an alternate site, documents permitting this 
eMu to discharge Its duties in the event of destruction 
orjtinaccessibility of Headquarters records. 

‘“’I On January 28, 1976, a meeting was held among 

•Measrs* N* P. Callahan (former Associate Director), 

Adams, N* R* Wannall (former Assistant Director 


of the Intelligence Division), and Deputy Attorney 


General Harold R* 


Jr,*,, at the request of Mr. Tyler. 


Assoc. Dir., 


My memorandum ’tff' January 13 , 1976, was discussed and 
Mr* Tyler was assured the°#DEX had been discontinued* 
The above- described, procedure which was set forth in 
— referenced memorandum* w^s {reviewed and Mr. Tyler 


^;^f n d v m ^indic a ted he believed procedures vhich had been devised 
Asst. Dir.: were proper and he approved them on your behalf. 


Adn. Serv gAM t lltt /V» V 

F«t. Affair. ( 10 ) ' 
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The Attorney General 


Following discussions within the Intelligence 
Division of the FBI* it was decided that implementation of 
the above procedure would be delayed pending receipt of and 
placing into operation your guidelines for conducting domestic 
security investigations and counterintelligence investigations. 

In anticipation of implementing above-described procedure, a dis- 
cussion was held on April 1, 197*3, between Deputy Assistant 
Attorney General Mary Lawton, Office of legal Counsel, and 
representatives of the FBI. During the discussion, it was 
decided and believed proper that in connection with our 
beeping copies of pertinent communications at a relocation 
area, only those communications concerning individuals who 
are the subjects of full investigations under criteria set 
forth in your guidelines for domestic security and subjects 
of full counterintelligence investigations (except sources, 
assets, and diplomatic officials) will be forwarded to our 
relocation area. In order to insure only pertinent documents 
are available at our relocation area, communications stored 
at the cite will be purged upon a determination an individual's 
activities no longer meet the requirements for a full investi- 
gation under the guidelines. The documents to be stored at 
the relocation area will be maintained in. numerical order by 
FBIHQ file number and no alphabetized list will be made. 

We have now completed arrangements to implement 
the above-described procedure, Your concurrence is 
respectfully requested and upon receipt of same, this 
procedure will be made operational, 

Enclosure 


NOTE : 

See memorandum R. L. Shackelford to Mr. T. W. Leavitt, 
dated 7/16/76, captioned as above, prepared by KAM:lm. 


APPROVED: 

Assoc. Dir 

Dep. AD Adm... 

Dep. AD lnvO^J4\_ 
Asst. Dir.: / j 

Adm. Serv.v-J 
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The Attorney General 


1 - Mr. R. G. Held 
1 - Mr. J. B. Adams 


1 

,:<L 

Director, FBI rE®ia government x 

1 

1 

MAINTENANCE OF VITAL RECORDS 
AT .RELOCATION SITE 


September-293 1976 
Mr. R. J. Gallagher 
Mr. T. W. Leavitt 
Mr. A. B. Fulton 
Mr. J. G. Deegan 
Mr. K. A. Mendenhall 




Reference is made to your memorandum dated 
September 16, 1976. 

I do not believe the recent organizational changes 
made in the domestic security field will necessitate any 
changes in the plan I outlined in my July 27, 1976, 
memorandum. These recent changes will, of course, greatly 
reduce the amount of material to be maintained at the 
sit $5 however, since this material concerns both the 
domestic and foreign counterintelligence fields, I feel 
it is still feasible and desirable to institute this plan. 


i Again, I respectfully request your concurrence 

in this matter and upon receipt of same,, the procedure 
previously outlined will be made operational. 

/ f — *4 " - 
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K AM :lra 
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NOTE: 
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The 7/27/76 communication to the Attorney General (AG), 
copy attached, requested AG approval to institute a procedure 
whereby pertinent documents in the domestic and foreign 
counterintelligence fields would be forwarded to the relocation 
site and thus allow us to afford priority investigative 
attention under emergency conditions in individual cases 
where needed. The AG wohctered whether recent organizational 
A “7ADAd^.^ an g e s In the domestic security’ field would.) affect treatment 

Dep. AD !nv. _Qf 
Asst. Dir.: 

ExTA S fUrVZH°t be affected by the 1 recent changes, other t han „t frg_amomt 
.material to be forwarded, in thh (jn^^tie are a yould^e-r^. 


th^-* records to be kept at the relocation, site. It is 
believed the procedure to be used is. .stillw necessary and Would 
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Memorandum, 
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ALL INFORMATION CONTAINED 

HERE IN IS UNCLASSIFIED -* * 

DATE 10-07-2011 BY 60324 uc baw/sab/cls* M0C . Dir 

Dep. AD Adm. 

Dep. AD Inv. 

Asst. Dir.: 

Adm. So rv. 

Ext. Affairs 

date: 10/1/76 


subject: BJI£LANS\- VITAL RECORDS 
AT RELOCATION SITE 



Vft/7 

JNTAINED 



Telophone Rm. 

Director Sec’y 


PURPOSE : To respond to a request by the Bureau BUPLANS Coordinator 
for information regarding vital records maintained by Administrative be 
Services Division at the relocation site. b7c 

DETAILS: By memo from Cassidy to Leavitt dated 5/19/76, the BUPLANS 
Coordinator requested information regarding vital records maintained by 
each Division at the relocation site. 


This material was reviewed on 9/27/76 by[ 






and consists of the following pertaining to Administrative Services Division: 

Pay records of Bureau personnel (current) 

'Retirement records of Bureau personnel (current) 

Annual Leave Records of Bureau personnel (current) 

Salary Tables (not current) 

L-istH5f“Bui^au~peT.s.o,nnejU(not-Gu.r.Kent:)^ 

General Services Administration Emergency Preparedness 
Plans -(not current) 

I RECOMMENDATIONS : (1) That necessary changes be made in the 

| M ;highlights n of the Administrative Services Division (presently located 
wDmsion :Frqpt Office) to reflec±these holdings at the relocation site. 

a £Z2=z — 



Acst Djr , . 

(2) That Data Processing Secti^ff‘^5^ 
the relocation site, a current copy of the salary ta 
copies when changes occur 

/oi*>pr “ 

Dop. / j 
Dep. AD Inv 

1 - Mr. | I (Intelligence Division) Adm - ^r^]zy£.Z.2 

(Finance a nd Personnel Div ision) 




?/W 


PiSci. C. Zy? ! 

Rzz. ?■;*.*' rrit 

Soec. Inv 


ici By ‘routing' slip’to 3 "" 
and thereafter provid 


. t 



’J 


Ln^r^ry, ... 

Lc*:. ! C'i vs. 


r=o. 

Jnspocii/s 



1 - Mr. | JV 

1 - Mr. Bassett (Attention f 

1 - Mr . [ 


b6 

b7C 




vA:jb:; 




(CONTINUED OVER) 


8 4 1977 Buy US . Savings Bonds Regularly on the Payroll Savings Plan 

5010-10* " ^ ' 


FBI/ DOJ 



r 


,r. 




^ i, ** 


<1 

V • ^ 


Memo Flynn to Bassett 
Re: Buplans - Vital Records Maintained 
at Relocation Site 

(3) That DPS send a current list of Bureau personnel by 

routing slip to the relocation site, and thereafter provide a copy each 
time a new list is Compiled. . a/^'STD- Ext. Affairs Laboratory.... 

^ “ttt i Rti - & p3rs L - :i c ° un -- 

S4> -VX/ (_ c-o. Inv Plan, ft Eval.. 

\ont>[?£ wGG * Doo. AD Inv lc.:.t “ Roc. Mgmt... 

/ yV I 9 * ( A e<-t Dir • .# / / Irtspoction Spec. Inv — 

Adm. S 3 rv..^W»p V lntoll Training 

(4) That Printing and Space Management Section provide a 
current copy of General Services Administration Emergency Preparedness 
Plans to the relocation site, and thereafter 'provide current copies as they 
are published. (This will be handled by Security Coordination Unit). 

o/yoh^ 
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1 - Mr. 
T ‘ 

- Mr. 

- Mr. 

- Mr. 


R.E 
R« J . 


.^L 


Long 

llagher 


FROM : J. G. Deegartjk^ 

& 

>/ subject i - BUPLANS &JZG r fiJC, y 

rt_ c /v d q tj f \ k nr r - • 

PURPOSE: 
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1 

1 

1 

1 

1 
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- Mr. 

- Mr. 

- Mr J" 

- Mr. 


W. A. Meincke 
A. J. Decker, Jr. 
J. A. Mintz 

date: 11/24/76 
T. W. Leavitt 
J. G. Deegan 


Assoc. Dir. 

DepvAD Adm. — 

Dep. AD Inv 

Asst. Dir.: * 

Adm. Serv. 

Ext. Affairs 

Fin. & Pars. 

Gen. Inv. 

Went. 

Inspection 

Into It. 


E. 0. Peterson 

- Mr. J. W. Redfield 

- Mr. K. A. Mendenhall 

f ,S,0,Gr DE CLASSIFICATION AUTHORITY DERIVED FROM 
^"FBI AUTOMATIC DECLASSIFICATION GUIDE 
DATE 10-07-Z011 


Laboratory 

Legal Coun. 

Plan, & Evat.- 

Rec. Mgnt. 

Spec. Inv. 

- Training 


Tolephone Rm. 

)irector Sec'y 


To implement procedure approved by The Attorney 
General regarding forwarding to relocation site, pertinent 
documents which would enable us to afford priority investi- 
gative attention under emergency conditions in individual 
cases where needed. 

SYNOPSIS : 

Documents reflecting pertinent information 
regarding subjects of full domestic security investigations 
and subjects of full counterintelligence investigations 
(except sources, assets, and diplomatic officials) will 
be forwarded to relocation site. Following review of 
documents by substantive case supervisors, same will be 
forwarded Domestic Security Section and sent to relocation 
site to be filed numerically by Bureau file number. When 
case closed or no longer meets rc^iteria fop 
gation. documents will be pntfgffla ar^f " 

Mrs J | who handed "the former 

Index (ADEX), would be the most knowledgeable clerical 
employee in this area and t.he most logical to handle the 
above procedures. Number of cases involved in this 
pjcocedgre are approximately 230 in the domestic ■ seCterdsby^ 
field %id approximately 250 in the foreign counter- 
intelligence field. 

BUREAUTOLICY: 
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Memorandum to Mr. R. J. Gallagher 
Re : Buplans 


RECOMMENDATIONS : 

1. Procedures outlined herein be implemented 
for forwarding documents to relocation site. 


2 . That Mrs J 


be transferred to 


the Domestic Security Section to handle documents for 
forwarding to relocation site. 


b6 

b7C 



APPROVED: 

Director. 

Assoc, Dir 

Dep, AD Adm — — • 
Dep, AD 


Adm. Serv.-... 
Ext. Affairs... 
Fin. & Wpr 
Gen, UsvJSj 
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Intel* 
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Memorandum to Mr. R. J. Gallagher 
Re : Buplans 


DETAILS : 

Following discontinuance of ADEX on 1/14/76, 

Mr. N. P. Callahan (former Associate Director), Mr. J. B. Adams, 
and Mr. W. R. Wannall (former Assistant Director, Intelligence 
Division), met with Deputy Attorney General H. Tyler, Jr., 
to discuss our memorandum of 1/13/76 to The Attorney General 
which set forth a means of insuring we would be able to have 
available, documents from which we can discharge our duties 
in the event of emergency conditions. This memorandum noted 
for the benefit of The Attorney General, that in the future 
we would forward, to our relocation site, copies of pertinent 
reports, letterhead memoranda, and other such communications 
as necessary pertaining to individual cases which wbuld allow 
us to afford priority investigative attention under emergency 
conditions to these cases. As explained in our memorandum 
to The Attorney Qeneral, these documents would represent an 
extension of our files at FBIHQ. Following the discussion 
on this matter, Mr. Tyler stated he thought the procedures 
which we had devised were proper and he approved of them 
on behalf of The Attorney General. 

Discussions concerning this matter within the 
Intelligence Division have elicited an agreement that 
pertinent documents pertaining to subjects of full domestic 
security investigations, as outlined in The Attorney General 
guidelines for domestic security investigations, and subjects 
of full counterintelligence investigations (except sources, 
assets, and diplomatic officials) should be forwarded the 
relocation site. These documents considered pertinent will 
be reports, letterhead memoranda and other such communications 
which contain identifying background information and 
activities of the subject. The communications submitted 
by the field office which set forth the basis of the full 
investigation and background informatio n of the subject will b 
be maintained in a folder at | I filed numerically by 

Bureau file number, on a permanent basis during that period 
of time the subject of the communication is also the subject 
of a full investigation. Additional communications received 
on the same subject will be reviewed and only those reflecting 
a change in background (residence and employment) or status of 
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Memorandum to Mr. R 
Re : Buplans 



. J. Gallagher 


activities will be .placed in the folder. Upon receipt of 
a communication reflecting such changes* the previous 
communication in the folder (except that setting forth 
basis and complete background) will be removed and 
destroyed in order that only current information on the 
subject is being maintained. No new instructions will 
be necessary to the field regarding communications 
reflecting changes in personal history or activities of 
a subject since existing instructions state an investi- 
gative summary or letterhead memorandum should be submitted. 
When a full investigation on which documents are sent to the 
relocation site is closed or results of investigation no 
longer meet criteria of a full investigation, the relocation 
site will be so notified and the folder may be removed and 
contents destroyed. Procedures outlined above will insure 
only pertinent documents are maintained and will not 
necessitate a complete duplication of the file maintained 
at FBIHQ. Such complete duplication is not neede d inasmuch 
as the main purpose of the documents at l I will be to 

identify individual files in the event of an emergency from 
which information may be provided and instructions issued 
to field offices on those cases needing priority attention. 

By communication dated 11/2/76 (copy attached), The Attorney 
General approved the above procedure. There will be 
approximately 230 cases in the domestic security field 
and approximately 250 cases in the foreign counter- 
intelligence field, handled in the above-described manner. 

The above procedures will be coordinated through 
the Domestic Security Section. Following review of communi- 
cations from the field, substantive case supervisors will 
send those pertinent documents described above (original 
and copies) to Domestic Security Secti on for for warding to 
the relocation site. Instructions for i I whether to 

file or, where necessary, purge documents, will be handled 
in Domestic Security Section. This matter will be a clerical 
function within the Domest-i-c Security Section. Mrs.| 

I ""[ formerly of the IS-2 Section, Intelligence Division, 

and who handled the former ADEX is currently assigned to 
Division Four, Records Management Division. Inas much as 
above function will be clerical in nature and Mrs. | 
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Memorandum to Mr. R. J. Gallagher 
Re : Buplans 


would be the most knowle dgeable c lerical employee in this 
area, it is believed Mrs J _ | should be re-assigned to 

the General Investigative Division, Domestic Security Section, 
to handle these procedures. Documents will be routed to her 
by the substantive case supervisor for her review, and if 
necessary forwarding to the relocation site. 


Mrs . 


will maintain sufficient records to afford a review of 
folders maintained at the relocation site each six months 
to verify filing and destruction procedures and to insure 
accuracy. 


Upon approval of procedures outlined herein, 

representatives of Domestic fipon-H tv section will 

coordinate w ith representatives of| 
to implement system. 
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Mr. R.J. Gallagher 
Mr. W.A. Meincke 
Mr. A.J. Decker, Jr. 
Mr. J.A. Mintz 



Assoc. Dir. 

Dep. AD Adm. 

Dep. AD Jnv. 


Mr. T.W. Leavitt. ... . _ 
date: 1/18/77 


from :J.G. Deega 
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.T.G. Deegan 



Peterson 
Redfield 
Mendenhall 
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PURPOSE : 



Laboratory 

Legal Coun. 

Plan. & Eval. 

Rec. Mgnt. 

Spec. Inv. 

Training . 


Tolophone Rm. 

Director Soc'y 


Attorney 


To implement procedure ap| 

General regarding forwarding to relocation site, pertinent 
documents which would enable us to afford priority investi- 
gative attention under emergency Conditions in individual 
cases where needed. 

DECLASSIFICATION AUTHORITY DERIVED FROH: 

SYNOPSIS^ 


FBI AUTOMATIC DECLASSIFICATION GUIDE 
DATE 10-07-2011 


Documents reflecting pertinent information 
regarding subjects of full domestic security investigations 
and subjects of full counterintelligence investigations 
(except sources, assets, ^foreign officials and foreign visitors) 
be forwarded to relocation site. Following review of 
documents by substantive case supervisors, same will be 
forwarded Domestic Security Section and sent to relocation 
site to be filed numerically by Bureau file number. When 
case closed or no longer meets criteria for full investi- 
gat ion. documents w ill be purged and destroyed at| | be 

Mrs . | ' I who handled the former Administrat ive b7c 

Index (ADEX) , would be the most knowledgeable clerical b7E 

employee in this area and the most logical to handle, ikhe 
above procedures . Number of cases involved in this . 


procedure are approximately 230 in the domestic security 
field and approximately 250 in the foreign counterintelligence 

field ‘ REC-31 11 t si o f t ~ t 'J 


Cl' I73{i.'35l 

Memorandum concerning this matter originally : 
submitted 11/24/76; however, it cannot be located at present , 
and it is unknown to what extent approval for the above-' 
was granted. Inasmuch as this is a matter of importance 
in our administrative handling of sensitive cases, it is ^ ; Tr . 
requested this memorandum be forwarded for appro^l^Sifd**^ 
replace the 11/24/76 memorandum. , 

- CONTINUED^ OVER 5 
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Memorandum to Mr. R.J. Gallagher 
Re : Buplans 


BUREAU POLICY ; 

None. 


RECOMMENDATIONS : 


1. Procedures outlined herein be implemented 
for forwarding documents to relocation site. 



forwarding to relocation site. 


transferred to 
documents for 


b6 

b7C 



DETAILS: 


APPROVED* \ ‘ 


Director.... 
Assoc. Dl/. 


Dcp. AD A dm., 


AD lnv. ( 


Adm. Serv Legal Coun. 



Following discontinuance of ADEX on 1/14/76, 

Mr. N.P. Callahan (former Associate Director), Mr. J.B. 
Adams, and Mr. W.R. Wannall (former Assistant Director, 
Intelligence Division), met with Deputy Attorney General 
H. Tyler, Jr., to discuss our memorandum of 1/13/76 to 
The Attorney General which set forth a means of insuring 
we would be able to ^have available, documents from which we 
can discharge our duties in the event of emergency 
conditions. This memorandum noted for the benefit of The 
Attorney General, that in the future we would forward, 

[to our relocation site, copies of pertinent reports, 
(letterhead memoranda, and other such communications 
as necessary pertaining to individual 'cases which would 
allow us to afford priority investigative attention under 
emergency conditions to these cases. As explained in our 
memorandum to The Attorney General, these documents would 
represent an extension of our files at FBIHQ. Following 
the discussion on this matter, Mr. Tyler stated he 
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Memorandum to Mr. R.J. Gallagher 
Re : Buplans 

thought the procedures which we had devised were proper 
and he approved of them on behalf of The Attorney 
General. 

Discussions concerning this matter within the 
Intelligence Division have elicited an agreement that 
pertinent documents pertaining to subjects of full 
domestic security investigations, as outlined in The 
Attorney General guidelines for domestic security 
investigations, and subjects of full counterintelligence 
investigations .(except sources, assets, foreign officials & foreign 
visitors) should be forwarded the relocation site. These 
documents considered pertinent will be reports, 
letterhead memoranda and other such communications which 
contain identifying background information" and activities 
of the subject. The communications submitted by the field 
office which set forth the basis of the full investigation 
and background inform ation of th e subject will be main- 
tained in a folder at I I f iled numerically by Bureau 

file number, on a permanent basis during that period 
of time the subject of the communication is also the 
subject of a full investigation. Additional communications 
received on the same subject will be reviewed and only those 
reflecting a change in background (residence and employment) 
or status of activities will be placed in the folder. 

Upon receipt of a communication reflecting such changes, 
the previous communication in the folder (except that 
setting forth basis and complete background) will be 
removed and destroyed in order that only current information 
on the subject is being maintained. No new instructions b?E 

will be necessary to the field regarding communications 
reflecting changes in personal history or activities of 
a subject since existing instructions state an investi- 
gative summary or letterhead memorandum should be submitted. 

When a full investigation on which documents are sent to 
the relocation site is dlosed or results of investigation 
no longer meet criteria of a full investigation, the 
relocation site will be so notified and the folder may be 
removed and contents destroyed. Procedures outlined above 
will insure only pertinent documents are maintained and 
will not necessitate a complete duplication of the file 
maintained at FBIHQ. Such complete duplication is not needed 
inasmuch as the main purpose of the documents at| ~| 

will be to identify individual files in the event of an 
emergency from which information may be provided and 
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Memorandum to Mr. R.J. Gallagher 
Re : Buplans 


instructions issued to field offices on those cases needing 
priority attention. By communication dated 11/2/76 (copy 
attached) , The Attorney General approved the above pro- 
cedure. There will be approximately 230 cases in the 
domestic security field and approximately 250 cases in the 
foreign counterintelligence field, handled in the above- 
described manner. 


The above procedures will be coordinated through 
the Domestic Security Section. Following review of 
communications from the field, substantive case supervisors 

[ will send those pertinent documents described above 
(original and copies) to Domestic Security Section for 
forwarding to the relocation site. Instructions for 




whether to file or, where necessary, purge 

documents , will be handled in Domestic Security Section. 
This matter will be a clerical function within the Domestic 

] formerly of the IS-2 
no 


handled the former 


Security Section. Mrs. 

Section, intelligence Division, and w 1 
ADEX is currently assigned to Division Four, Records 
Management Division. Inas much as a bove function will be 
clerical in nature and Mrs I I would be the most 

knowledgeabl e clerica l employee in this area, it is 
believed Mrs J I should be re-assigned to the 

General Investigative Division, Domestic Security Section, 
to handle these procedures!. Documents will be routed to 
her by the substantive case supervisor for her review, 
and if neces sary , -forward ing to the relocation site. 

Mrs J I will maintain sufficient records to afford a 

review of folders maintained at the relocation site each 
six months to verify filing and destruction procedures and 
to insure accuracy. 


b6 
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Upon approval of procedures outlined herein, 

representatives of Domestic Securi ty Section will 

coordinate w ith representatives of| 
to implement system. 


Memorandum concerning this matter originally 
submitted 11/24/76; however, it cannot be located at present 
and it is unknown to what extent approval for the above 
was granted. Inasmuch as this is a matter of importance 
in our administrative handling of sensitive cases, it is 
requested this memorandum be forwarded for approval and 
replace the 11/24/76 memorandum. 
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ADDENDUM: 


INTELLIGENCE DIVISION 


RHR : jmn 1/27/77 


As noted INTD has concurred that certain FCI docu- 
ments should be forwarded to the relocation site for availa- 
bility during an emergency for use when FBIHQ files are not 
accessible and agrees that regular Bureau documents contain 
data appropriate for this purpose. 

INTD does not concur in the proposed administrative 
handling of this material for the following reasons . It is 
believed that INTD's responsibility for application of the 
policy as to retention of documents relating to FCI investi- 
gative matters can best be had by administering the collation 
of the relevant documents within INTD. Furthermore, there 
presently exists in INTD, as in all headquarters divisions, 
a position for coordination of divisional Buplans matters, 
in this case vital records, and within each INTD section the 
section duty is also assigned. The INTD divisional Buplans 
coordinator can see that the records are properly channeled 
to the relocation site, while the section coordinator can 
review the documents for policy considerations. Also, handling 
of the documents within INTD restricts proliferation of sen- 
sitive FCI documents, and would be more secure, and prevent 
added storage costs. Last, INTD believes the emphasis given 
to separation of domestic and foreign matters would not be 
reinforced by reviewing the FCI documents by the Domestic 
Security Section as described in the memorandum, particularly 
since some of these documents involve Communist Party cases 
which are now FCI matters. For the above reasons INTD desires 
to continue to process FCI documents within INTD and therefore 
does not concur in this memorandum. 
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ADDENDUM: GENERAL INVESTIGATIVE DIVISION KAM:bmf 3/3/77 


The addendum by the Intelligence Division (INTD) 
has been reviewed, and discussed between Assistant 
Director T.W. Leavitt, Inspector-Deputy Assistant Director 
W.O. Cregar and Supervisor K.A. Mendenhall. Due to 
the sensitivity and the need-to-know basis of the documents 
handled by the INTD, and since some of these documents 
will meet the criteria for transmittal under the 
provisions of this memorandum, it is believed the INTD 
should handle those matters pertaining to foreign 
counterintelligence investigations which relate to 
the substance of this memorandum. INTD should devise 
procedures whereby copies of documents of interest 
will be forwarded to the relocation site as well as 
procedures for insuring only current and pertinent 
information is stored at the site. 


The Domestic Security Section of the General 





